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Welcome

Welcome to NASA Portal Publishing Training.
As content creators, publishers, or editors
who will publish to the NASA Portal, you will
use the Content Management System (CMS).
This training focuses on how to use the CMS
to create and publish Portal content.

3
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Training Objectives

To publish in the CMS you need to know
®» The purpose and function of the NASA Portal.

» The Portal and CMS Information Architecture.
®» How to navigate within the CMS.
]

How to create content using Authoring and
Presentation Templates

(=]

How to manage digital files (“assets”) in the CMS.

®» How to apply Workflow to publish your pages in a
distributed publishing environment.

» How to ensure 508 compliance to make your content
accessible for broad audiences.
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Training Approach

To accommodate different learning styles,
this training will include

» Short demos and lectures on Portal functions, features
and navigation.

» Hands-on exercises.

» Question-answer sessions

An assumption...

+ We assume that trainees have basic knowledge of Web
publishing and HTML.
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Introductions

Please share with us:

» Your name and affiliation

® Your experience with the NASA Portal or other
NASA websites

® Your goals for this training

6



Module 1:

The NASA Portal Tour
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Purpose of the NASA Portal

“Beginning in early 2003, NASA will provide an
integrated and user-friendly NASA-wide Internet portal
that will provide improved public access to NASA
Mission results and other products, improved visibility
into NASA plans and programs, and enhanced
communication among NASA employees and
contractors.”

NASA Administrator Sean O’Keefe,
2003 NASA Strategic Plan

8
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Purpose of the NASA Portal (cont’d)

To provide NASA audiences with a single point of
entry to NASA information resources—specifically:

4

Provide NASA audiences with the most up-to-date
information.

Allow NASA audiences to navigate easily to find the
information they seek.

Present a consistent “look and feel” for the NASA
“image.”

Provide quality content to the general public.

Create a positive experience for NASA audiences.
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Portal Benefits
Quality

® Ensures consistency of NASA organization image.

® Ensures editorial integrity of published content for
various audiences.

® Ensures version control of published content to allow
easy roll-back.

®» Optimizes public experience based on tested user
feedback.

» Allows users to personalize content using My NASA.

® Extends the public experience to other NASA sites
through versatile Search tools.
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Portal Benefits (cont’d)

Security

[

[

Provides a secure data center environment that results in fewer
attacks

Reduces the high cost of security breach investigations

Efficiency and Costs

[+
[+]

[

= [=

Automates routine tasks for easier content creation

Automates publishing—distributed Publish Workflows with
automatic low-bandwidth parallel

Provides integrated 508 compliance checks.
Provides integrated metrics reporting and standards testing
Provides a consolidated, high-availability hosting environment.
» Static html page delivery — (sub-second response)
» High bandwidth streaming and on-demand multimedia delivery
= 300 mbps window with +1,500 mbps instantaneous
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W To Ensure the Portal’s Success

Content providers should

M Understand the needs of internal and external NASA
constituents.

(=]

Ensure that content promotes NASA's vision.

(=]

Commit to providing timely and compelling content to
the Portal.

(=]

Integrate their sites into the Portal Content Management
System to promote content sharing and ensure a consistent
user experience.
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Editorial and Style Guidelines

¢

To ensure a consistent “look and feel” that enhances
the user’s experience and encourages return visits, the
Portal provides a consistent style and format:

» The NASA Portal Editorial Board gives direction and
establishes standards for content and style.

» Online Style Guides

http://www.hg.nasa.gov/pao/portal/docs/standards _index.pdf
» Define standards for content presentation.

« Enable brand consistency, efficiency, and usability.

« Encourage consistency in “voice” in a distributed
publishing community.

:
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Touring the Portal

http://www.nasa.gov

¢ Information Architecture

®» Terminology

m
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Typical Landing (Index) Pages

FirsTiHm

aicarm io HSh reven o lasterm. Sy o

wlr L gy Wi, il ressac Raghiigh

Tt LI Pt e, S B il
o T U T R TR P P [ ——
Sy

TS - Dyt Ml T Salle i PNy Tl Wbt =
L= ome s ERILEOE N e
el e et et sy

B AL P g 1 e e gy < 1
B of e s DS, B Lt o

+ i Pmar o e s, ]
+ 1T T B W ] N Pt Py
8 T g

o g a4 i
B e el ] + el AR,

e
--'-
e HE
Brme e e e s e e 8w
eyl
' SR —
H .
M ¢ e e e e T
e A e ks
s e elepen i
[ pee— - fres—
¢ i ——
L g P i e b Bl
i . mae s
e iy

¥ oo
« B il T

< —elouch



+ Rogis Fog Bt am

L R

< —elouch

Vision Landing (Index) Pages
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Audience Landing (Index) Pages (cont'd)
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Popular Topics
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Typical Detail Page
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Search: Simple

NATIONAL AERONAUTICS + Low Bandwicth
AND SPACE ADMINISTRATION + en Espafiol

+ Contact MASA
+ ABOUT NASA + NEWS & EVENTS + MULTIMEDIA + MISSIONS + POPULAR TOPICS + M'ngASA

+ Home SIMPLE SEARCH

Enter Search Term:

Find It @ NASA |
+ GO
- SIMPLE SEARLH For the latest information about the Mars Exploration Rovers, visit Spirit and
+ ADVANCED SEARCH Opportunity on the Web.
+ CATEGORY SEARCH Please enter search query and click on GO or press Enter
+ SEARCH TIPS
+ POPULAR SEARCH TERMS

+ MULTIMEDIA SEARCH

our Firet Coich o the L5 bovermemest T [ T 2005 Budget Request + Cortact RASA
+ 2003 Strategic Plan
+ Freedom of Information Act
+ The Presidert's Management Agenda
+ FY 2003 Agency Performance and Accountability Report
+ MASA Privacy Statement, Disclaimer,
and Accessibilty Cerification
+ Freedom to Manage
+ Erasmuz Executive Dashboard (MASE Only)

i' IRSTGOV + 2004 Yision for Space Exploration @ mASA Official: Brian Dunbar

22
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+ NEWS & EVENTS + WILILTsE OIS + FOPLLAR TOPICS + W hASA

ALMNCED SEARCH
* Enbar Sawrch Tamm Sapir i plgas: wAlin domain of 4
Find It @ NASA | |
&, N gow, wol enos roes gey, slc
Smarch for resills containing Oy shorey pages updsied in fre:
+ SIMPLE SEARCH EEERETTE Il [artine =]
ADWANCED SEARCH TANOU i Wor: Shaw Rezuls per page
[ 10 Resultz =
+ CATEGORY SE&RRCH
Elu,rﬁ'pmrg wrgErd Laarih Term s [a% reciuf e
+ SEARCH TIPS [arrvhere inthe page =] Wih Sunmary ®
+ POPULAR SEARCH TERMS Cnly Show’ Pagie of B ot by
[ Ay Type =l & Reteveros T 0abe T i
+ MULTIMEDA SEARCH
= G0 * Samrch Tarm i oegured

For the latest information about the Mars Exploiation Fevers, visit Spiit aml
Oppormmivy sn the Wab,

Pleass srter saarch query and chick on &

"'ﬁm + T Wion dor Space Eoploration MASA i Brian Disbar
o e i e+ 17 2005 Bl Regquiest = Contact HASA
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Search: Category

+ ABDUT MASA ¢ HEWS & EVMENTS + WL TINGE 1A + MISSIONS + PMILAR TOPICS

CATEGORY SEASCH

Sasich i Calegary Home

f |r'||_'| |T 'E;I HHEA I : F irchuda mub-calegorias
[+ 60|
CATEGORIES
AnEheEces HASA Histary
Eduesfors, Thudanie Hirlzay Cifica o MATE Conlere, FLLCE Hirdary, RASAE
Hezi ey
Hirsmsns

HESE Cenler Cotaerosl ot [ectnaigy Tresler  MASA Misslons anid Projecis
Codican BAGA Canter Procursmsrt Crlices RATA Fligrd FRegearch:, Hursne in Sracs | Basnlcs
ks Sl Buminess s nnareation Fesssech Omioss  WEusns,

[kl LURTHTRE (T

deivnraatar bl [La0s Caniss Srrogimanien [als AT Canter Comrnsaninl whd Taohnolayy Tranater

F iy, Croilll Uy erscd Ll Filformiels® el DikSe, MATA Lafiler Bakalid LFsoed, RASA,
Cendere,

Fargliwsai g Aind Todhi gy
AT, S0, BT RERo A S0 Jorilss  Sriemcn
Somrca Aarcapecs Medicia, Axhoers, Adrophsaics,

v¥a mre dedicaled o mproving o sl o quickly find HASE conlen] . Fescs e o s sboul mmsy nesyr
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The CMS automatically
generates a Low-
Bandwidth version of
the site for 508
Compliance. Content
creators do not have to
create duplicate text-
only pages.

Exception: Flash assets
require that a separate
text-only document be
created and embedded
into the Flash javascript
wrapper.
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Low-Bandwidth (Text-only) Site
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Group Exercise 1: Portal Navigation

€

» Start at the Home Page

» Name the global navigation choices
» Name the 3 Vision areas

» Name the audience segments

+ Click on one Vision area

» List the left navigation buttons
 List the global navigation buttons

) Return to the Home Page

+ Click on a different Vision area and compare with the previous one.

» Click on a Landing Page
» How many Collections are on this page?
+  How many “Promotional Snippets”?
» What are the elements of a “Promotional Snippet”?

26
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Questions?



Module 2:

Content Management
System (CMS) Tour
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% In Module 2 You Will Learn About:

® Portal Infrastructure Elements and Services.
» Portal Information Architecture.

® Portal and CMS Terminology.

> How the CMS Manages Content

® Hosting and Streaming

® Portal Search

® Shared Services

& Efc.

29
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@ Portal Infrastructure Elements
Shared ‘ Secure Hosting Content Classification/
Services and Streaming Taxonomy
’XD — 7/ — /
MyNASA

OneNAS
Portal

Audience

User Interface

>

Search

Content Management

System (CMS)

30
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W  Information Architecture (l1A)

) Description

» Elements include navigation systems, labeling systems,
organization systems, indexing, and searching methods.

M Purpose

» Determines what navigation is used on Presentation
Templates.

» Provides a structure for the user-focused presentation of
content.

» Supports NASA’s communication objectives.
M Benefits

» Ease of use.
» Helps branding (clean and logical structure).

:
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Taxonomy

> Description
» Method of classification.
» Drives the Information Architecture (CMS Category folders).
» Descriptive taxonomy drives content metatagging for
controlled classification.
» Controlled classification allows content capture for browsable

directories.

1 Purpose
» Facilitates publication of content.
» Provides classification based on subject matter.

 Benefits

» Ease of information retrieval.

» Efficiency of publication.
» Allows potential re-organization of presentation conventions.

:
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User Interface

» Designed for Easy User Navigation
» Independent usability studies determined the look and
feel of the Portal interface.
+ Designed to minimize the number of clicks required to
get to meaningful content.

 Designed for Consistent Look and Feel
» Scripted templates specify a consistent presentation
format.

» Benefits

Recognizable NASA “brand” image.

Easy for users to find the information they need.
Easy site maintenance.

Efficient publication process.

-

- - - -
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CMS Features

Scalable, standards-based architecture that
automates and controls

®» Content submission, creation, editing, and approval.

» Content classification (metatagging based on the
Dublin Core).

 Content publishing.
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How the CMS Manages Content
The CMS manages content by providing

® Central repositories for document and media files
(images, movies, Flash files, pdfs, etc.).

Asset versioning.

Process flow with escalation and notification.
Access control and delegation.

Multiple site publishing.

Automated content generation and publishing.

E B ==

Functions that separate authoring from presentation,
governed by NASA-approved style guidelines.

(=]

Audit trail reporting.
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Hosting and Streaming

& Description

» Sprint hosts the hardware for all applications and web servers

» Servers in datacenters in Reston, VA, Santa Clara, CA, and
Denver, CO.

» Data Centers are secure, hardened, world-class facilities that
provide 99.95% server availability.

» Speedera provides caching infrastructure on more than 100
global edge servers.

» Speedera provides streaming capacity.

» Purpose
* Provide a world-class content delivery system.

> Benefits

+ Delivers content efficiently during NASA events.

* Provides excellent delivery performance for NASA images.

+ Allows plenty of capacity for NASA multimedia presentations.
+ Consolidates management of internet security.
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Portal Search

) Description

» Verity K2 Enterprise is the search engine for nasa.gov.
+ Verity Intelligent classifier for content classification
» Industry leader in search engines

 Purpose

» Provides the means to search NASA-wide content.
» Provides the means to classify content by defining
relevancy weightage and business rules.

» Benefits

» Find information quickly, without knowing where it is.
» Advanced Search and Browsable Site Directory for
power search users.

:
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Shared Services

& Description

» Robust Accessibility Management and Production
(RAMP)—stand-alone Section 508 accessibility
compliance checker for HTML documents.

) Purpose
» Verify Section 508 compliance of HTML pages

& Benefits

» Automates analysis and remediation of Section 508
rules and W3C WAI Web Content Accessibility
Guidelines.

.
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L Urchin Weblog Analysis

) Description
» Urchin is the Weblog Analysis tool for the NASA.gov portal.

) Purpose

Tool to determine what end users are most interested in.
Sophisticated Weblog analysis.

Secure authenticated Web-based reporting.

Top search terms.

Periodic analysis reports (daily, weekly, monthly, ...).

» Benefits

» Site owners can continually improve the content needs of
their end users.

» Site owners can ensure that content is being delivered to all
end users in a timely manner and under all conditions.

- - - - -

-
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CMS Terminology—Assets

+ Assets are

» Documents (structured)
» Library items (unstructured)

1 Asset components:

» Properties

» Content Body

+ Promotional Elements
+ Metadata

) Assets are stored in Categories

40

» Categories are like folders
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CMS Terminology—Documents

» Documents—Structured content created using an
Authoring Template

» Documents consist of Properties, Content, Promotional
Elements and Metadata.

+ Some documents can be embedded within other
documents

3

 Documents can be

+ Embeddable—inserted into other documents, such as
NASA Facts

» Non-embeddable, e.g., Detail Pages, Landing (index) Pages

» Documents are transformed into publishable, flat
HTML pages using
» Presentation Templates

41
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@ CMS Terminology—Library ltems

™ Library ltems—Reusable, unstructured
pieces of content, typically
» Images
» Movies
» Flash modules
» PDFs
+ etc.

:
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CMS Terminology—Categories

Categories—Document and Library assets are
stored in hierarchical Categories that function like
directories (folders) and correspond to the Portal
Information Architecture (IA). Correct storage of
assets in the CMS Category hierarchy is essential
so that published pages display with the
appropriate global and left navigation.
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CMS Terminology—Templates

> Templates are

» A special document type used for creating or presenting
content

» Contain scripts (program code) that may
* Retrieve or submit content
 Format and style content
* Provide additional boilerplate text
* Invoke standard, reusable parts of a page

> The CMS employs two types of structured

Templates
» Authoring
* Presentation

:



< —elouch

@ CMS Terminology—Templates (cont’d)

» Authoring Templates

» Define body content and promotional elements for a variety of
page types.

» Are supported by background style sheets that control fonts
and other attributes for a consistent Portal look and feel.

 Presentation Templates

» Retrieve and display structured content with a defined look and
feel. The wrapper defines the position and style of various
fields.

» Allow various content elements to be displayed in a pre-

defined form.
« Header, footer, and other attributes are defined and may not be
altered by the content creator.

:
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CMS Login

http://cms.nasa.gov/

Digital Asset Management - (v1.3.1.0.13)

eTouch Digital Asset Managerment (DAM) empowers non-technical users to contribute and edit content using pre-defined and
custarmizable templates with gasy-to-use graphical interface. Business users who have little or no understanding of HTML can copy and
paste from existing documents or create new content, The eTouch DAM Solution also provides the ability to define full content lifecycle
and set up role-based warkflows to ensure that content goes through the proper approval process before being published to the web,
The content is version cantralled and audit trails are maintained for tracking all changes to content, The content is stared in XML format
which enables the same content to be automatically repurposed to web-ready formats such as HTML, WL or PDF,

Digital Asset Management

- Content Contribution

* K 5 —
L= Content Rendering
‘l...‘. x}'l - Presentation CRM
Templating V,:;
Content el —3 I
Conbributors B WML bleb N
I ah = Services ) EIS
L=
@% = F\pplicationsr g
\ =
S%e il i 3 KML.-’JCR.E).ELS
Mw \;_;/‘4 2 B el E
‘ > Wirelesz
—#‘ Applications |
UI ' \.-'ersion__." -
Customers=1 \ 2 - My Login Name and Password
=] = warkflow

=Life Cycle Mgmt
=Rules
=Callaboration

= Entitlements

pplications

=
LT
Content
Reapositary

Login ko eTouch Digital Asset Management:

Business Partners

eTouch Digital Asset Management Solution includes:

& Content Contribution and Editin Login Marme:

» Content Repository and Yersioni

s Workflow and Approval Forgot Password Password:

® Presentation Termplates

e Content Rendering Link

Forgot Passwiors

[ Aabout] [ Conkack Us ]
Copyright @ 2Zooo0-2005 eTouch Svstems Corp, All rights reserved,
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- CMS User Home Page
C Search Content ‘
Z_elouch 0D EL N Digital Asset Management
welcome E CI/ Iﬁ@ 'Bﬂ Lucale:lEnglish(United States) vl T
—— 1 Alerts from _the ~—— —— —
CMS Admin Contextual
Content Tools H Add Bookmark Help

2Home

S Content Authoring

<Zearch

= Content Managernent

2User Management

Siifarkflow Managerment

<Site Management

<=cheduler

Sadmin Reports

SSystemn Configuration

=My Profile

SBookrmarks
Conkent_ Adrin
Imported Conkent
Yision
Libr ary wigwer
Docurment viewer
Mav Prez Tmpl
Feb Prez Tmpl

47
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IMPORTANT: Cateqories For May

The "-May" extension has been removed from all categaries created specifically for the May release, Authors have to be careful about the
cabeqgories where they are creating their assets,

IMPORTANT: Landing PagesiColleckions For May

Landing Pages and Collections meant for the May Release would be getting made in all the categories, Landing pages will be called index1
instead of index, Authors For current release please take note,

IMPORTANT: Presentation templakes For May

Authors creating content specifically for May Release please note, wou need bo associate a different set of presentation kemplates bo get the
May look-n-feel, These t ; araLe cateqory under MASARook(Production).

T My Workitems My Warkitemns

Asset Name Category WorkHow Current State Motes Audit

gllora test  Rook = NASA WorkArea » CMSTraining = CMSTrainingContent = Eashwer  Trainingtorkflow Content Approved @

List of Active Workflow Assets for the
signed-in User. “My Workitems”
changes to “All Workitems” when there

are no items in the active Workflow

awaiting action by the signed-in user.
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Content Authoring Screen

< —elouch

Digital Asset Management

\Welcome Wenugopal Shastri

IDocument vI X Aduanced Search Bookrarks Lucale:IEninsh(Llnited States);l s

Content Authoring

Log out

Content Tools

<D ocuments
=Library Iters
$=earch
<Content Management
<User Management

=S arkflow Management
<5ite Management
=2=cheduler

2Admin Reports
SSystern Confiquration

SBookmarks
Dacument viewer

Library wigwer

Content Authoring

Diocuments

Library Items

Two Content Authoring repositories:

1. Documents

2. Library Items (images, pdfs,
movies, Flash files, etc. that will be
embedded in document assets.)

Home index
Dioc Explorer
Lib Explorer
[ About] [ Conkack Us ]
Copyright @ zo00-2005 eTouch Syskems all vights rezerved.
48
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£3F =-= =
L Document ltem Viewer
T &l sl = 2 i
£ aleuch Dlg Ita Document
= : u
Meloome EN 0 0 [ |I'_‘p:|mn'-+nl -l o ﬂ [E Lol )
. Category Navigation - o Viewer Toolbar
(“cookie crumb trail”)
hokicaakn BHEERD 48 AE e | A1 Assets =
SCantent Authearng
FDgcuments @.m = S0, Workires = OM5Tramng = CHST reining; ?tf:u—ﬁ;) Performn Action: | Perform action =
-I-_-I.-ral-a Ikems | Last Wisited Cabegories =
S adrch
SContent Managemant Agmet maene Sicw Bramch Parent Loched  Date Hedied hmckud gt Curr,  Acken  Annot [
Shiy Profile (LA by bx YR,
Sy Prafardnogs [ i 9,49 masin I0-Har-2004 :tre'.lul:l'lt-ng 1 [P T

FCME Traming Hoime

Fravias | Evra gl rtaind

Edit S [ ol
#Yisw Templats Guide

*saokmarks = e s et i
bzt boolamark R auigion | IT.29 0 ZE-Har-2004 r
Memipn L inesrss Tuge 02: T PM
R ] skas Brmnch L 4-Feb
Ir: L TERTH s m = :"d"' :"'I | B M:ﬁ?m EWJH‘H‘EE r
A 3 Dapandency List
- 1 e Daganden B1.419 main 21-Hv-2003 .
Left-click an Asset Nname | resed cocumants i L] Version Control
o o : [il- .
to see the pop-up menu, | oo B3I EM Actions (e.g., Check
which allows you to l_Emtasser Bams Aaita 01,4504 PR In, Check Out
perform tasks related to |~ e et - R
assets fars - Red Plaret MO0 pan 0B-Cict-2003 | [ wf
(07 0052 B
[ heston's L s191 08-0c2-2003 I B o I
[ Habew's Comet Qe 348 pan gt 1 Bw o
Compbon Gamms By (fesrgtory 5028 (O-Cick-20003 i r
E - o 01 :00E51 BM ; & of
B Hubble Images Odd Shepe €578 man Dot 1 s of
[ Edipss SR8 man mﬁ i s of I
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Document Viewer Toolbar

‘I'-r =‘ |
Toggle to Create Sub Edit/View Refresh
Library Viewer Category Category Viewer
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Create
Document

Download

Asset

o
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Search
(within CMS)

Create
Label

Set View
Preferences
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s S===E =
o Library ltem Viewer
& elouch — Diajtal Asset Management
—™  Category Navigation | e 51 S —E—'”H -
Zortar S gory gatic ” plrarens = S Tronrglonkent > the Viewer Toolbar | =
(“cookie crumb trail”)
W Library 1tem Viewer;
Hlame i iE E EI ﬂr é B a, r-:d-:[ﬁll Anyats 3
s nnbant Agthce rig
SOccurments Labwgory: Bool = MASH Workhmy > CHETreinng "@ Raefarnn .ch-r:l-lF'H'fﬂan sokion ]“'
SLibrary lbems foerommes Caegare: = w®
+35 i arch
Zonbent Hanspement Aspat Wame Sien Beanch Pareent Lothed Doate Medified  Chacked D, Action Annet. [
My Frofile =1 [ X3 oul by {1 -t
My Freter I — S . > . r
St Terig e ETT— I ©BEo
i Tamplate Gude 1 -2 i
-.lP-:ulklll.lll:h | l E:Ip:bl :::t:np'::$:|: | ERE‘I:HDH } J "
[ Lf i Psviglon LEEFET T T e L ] w
. Tage L0 2543 P
P R o . S -
Lica ppmisnd et Cepsndency Ligk :
-h Theumbr} L0053 i L3 s 2003 : .
AR Fia Daperdeny 02112:21 FH Version Control Actions
Left-click an Asset name [ == itk (S P (e.g., Check In, Check Out
to see the pop-up menu, | 28 nan 18- g 20005 T =0
which allows you to o HISSION SLPRORT FR % nan LA 200 L B &
juniretion Form, dog L1M7 A
perform tasks on assets. | . .0 roni 55 nac L6200 D oo O
L1IH:29 M
#] MET Fil-in Nomnstion Fom.doc o L2003 L [ W [
L1i04:32
I TIqF n bt v 0 - I r
B 473bman temalpe 12,280 man Eﬁ:;ﬁﬁﬂ} L [ e
47i50men Fasied. pa 11 | . :
o Famie 3%.313 nan 27-Aurg-2003 - N A
! A28 ven | Wirhinegh o Sl ik Bl i;.iﬁﬁﬁg ] &.ﬂ w
o bed imeas 1 B.769 man ] : B w0
B fost mage g B.7E0 man 02-5ep-2000 L B p C
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Library Item Viewer Toolbar

Toggle to
Document Viewer

Create Sub
Category

Edit/View

=5 (3 F

Create Single
Library Asset

Bulk Upload
Library Assets

Refresh
Viewer

Download Create

Asset

Label

<

< —elouch

Je
!

Search
(within CMS)

Set View
Preferences

52
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Module 3:

Content Creation:
Creating Library ltems




a

55

< —elouch

In Module 3 You Will Learn To:

® Log in/out of the CMS.
» Create bookmarks to aid navigation.

) Use the toolbar to navigate between
Document and Library ltem Viewers.

@ Create a single library asset.

® Upload and define Properties for bulk Library
assets.

® Check in assets (versioning).
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Progress 5-Step Process for Creating
and Publishing Documents

» 1. Upload pre-sized images and/or media files to
CMS Library area and create Library Assets.

2. Create Detail Page in Document Viewer area of
CMS using a structured Authoring Template.

3. Create a Collection of Detail Page documents.

4. Create a Landing (index) Page (collection of
Collections).

5. Apply the Publish Workflow to appropriate assets.

se
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£ Pre-Size Images in Advance

) Images must be pre-sized and processed in
Photoshop or another image processing tool

before creating or bulk uploading image assets in
the CMS.

) Remember to create one representative
Promotional Thumbnail image (64 W x 48 H).

» Name images with easy-to-recognize file names.

» Examples:
« aurora_borealis 220x200.jpg

« aurora_borealis tn.jpg or aurora_borealis thumb.jpg
« aurora_borealis _hi-res.jpg

:
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;ﬁr Navigate to Library Iltem Viewer

Content Tools Home

“Home e :

; At “Home” click

@tent autharing
o Content Authorin

FZezarch Th g 5ll cateqoties created specifically For the May release, Authors ha
= Content Managerment cakegories where they are creating their assefs,
SUser Managerment IMPORTAMNT: Landing PagesiCollections for May
Sworkflow Managerment Landing Pages and Caollections meant For the May Release would be getting made in all the categaries. Landing |

instead of index, Authors For current release please take noke,

»Site Management IMPORTANT: Presentation kemplates For May

-}Sche_duler Authaors creating content specifically For May Release please note, yau need to associake a different set of pres
<admin Reports May look-n-feel, These termplates are within a separate category under NASARook{Production).
=2ZSystermn Configuration &
B ookmarks l'.1 All workitems
Imported Conkent Asset Mame Category WorkHow Current State Locked by Prority
Wision Fook = May 1
Library wviewer Mercury Transit Ln:zap;fnntent URL Subrmission Workflow Content URL Received 1
Docurent viswer Subrmitked LRL
Maw Prez Tmpl Root > May 1
Feb Prez Tl AT Temp Content o) =y bmission WaorkFlow Cantent URL Received 1
Diocront Plankkon Ared
— Subritted URL
Roob = May 1
Wb Sun Lnfglapf:lntent URL Submission Worlflow Content Imported 1
Subrnitked URL
Roob = May 1
X Temp Content
Hﬂ Area = URL Submission Workflow Conkent Rejected 1
— Subrnitked URL
> GRC

.



w Navigate to Library ltem Viewer (cont'd)

)

_eTouch Digital Asset Management
Welcome Yenugopal Shastri IDucument "l q, Advanced Search Bookmarks Lucale:lEnglish(United States};l ?
Content Authoring Log out

Content Tools Content Authoring
“Home Content Authoring .
“Content Authoring Under Content Authorlng,

ol Documents click Library Items
=Library Iters i i ks
=z earch et s

<Content Management
SUser Managerment
=iorkflow Management
=»Site Management
==cheduler
=4drmin Reports
+Systern Configuration
SBookmarks

Diacurment wigwer

Library wigwer

Horne index

Doc Explorer

Lib Explorer

[ About] [ Conktack Us ]
Copyright @ 2000-2005 eTouch Svstems All rights reserved.
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Navigate to Library Item Viewer (cont’d)

welcome Ellie Trevarthen
R ———

-

I IDu:ucurnent 'Ia‘@@

ontent Authoring = Library Tterns > Rootb = NASA WorkArea = CMSTraining = CM3TrainingConkent

T

60

o

Content Tools

<SHome
SContent Authoring
2Cocuments
SLibrary Items
SZearch
SContent Managerment
=My Profile
3My Preferences
2CMS Training Home
SYiew Template Guide
=2Bookrmarks
Vision/Universe
Library vigwer
Diocument viewer
kM Docurments
KM Library
A5k
APPL
Facts
Ellie Documents

Ellie Library Items

Library Item V|
% 5

Category: Rook = MASA WorkfArea = CMSTraining > CMSTrainingContent

iewer:i

Navigate to CMSTrainingContent.

|La5t Visited Categories

3 chuis .
Care (3 derry
Clgsc (O pike

S| phild = FOSEMArys
(3 students ([ student1o
(1 studert12 (3 student13
(7 studertis (3 studerti6
(3 studertis (3 studert1s
(1 studerizo (] student21
(1 studentzs (3 studentz4
2 shudents (O studerta
O shudente (3 studertr
2 students

gy Ll el

The “Cookie Crumb Trail” tracks
your path in the Category structure,
and you can use it to move forward
or backward in the path.

Note: Use the “student” folder
assigned by your instructor.

[ studentze
([ studentes
(O studens
(T students
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Let’s digress a moment to:
Create a Bookmark to Aid Navigation

® You may bookmark CMS Categories
(directories) for quick access on future
visits to the CMS.

» You must create separate bookmarks for
the same Category in the Document
Viewer and the Library Viewer.

® To begin, click the Bookmarks icon (see
next page).

:



R =

AR £ _—elouch

- Create Bookmarks

£ _—aleuch / igital Asset Management
Nekome ENe Travarthan | [Cocument =] = B & El Lacale: [English(United States) =] ¢
Zantert Autharing * Cacuments > Rook > MASH Workares » CMETranng - CMSTrsnngConbent > Elk: \.& B
 ContentTooks Click the Bookmarks Icon
oo . BR® Néag [rrp—— LT =1
+Content Authanng
RS Cabegary: Root = MASA Workfnen = CMSTraining = CMSTrainingConkent > Elig mngmtlhrﬁ:m @chion ;l
Library Items [ Last Visitad Categories JE | E
SEaarch
=Contant Managemnt Awgat Hama $ue Branch Parent locked  Date Modified — Checlosd out Curr. Action Areet. [T
My Profils E1 b b Wi
+My Frafarences B gex 9.849 man 30-ear-2004 abravarthen Lo L & = C
S CHME Training Home 065547 FM
i@ Templats Gisde
6 Feabore Collection 1.067 main 30-ear 2004 ! I
$Epokmarks 'ﬂ__' D655 1L FM &l Er
Vision /L inier g [B] mamma ey burst 11.297 main 2-har-2004 a [Ga m [
Lrary v 02=36:59 PM
[oiiment sigis bmst For Ranglees 13,566 main (M-Fal- 2004 ctreverthen ) Yy R WO
KM Docunsris DESTI1EFM
EM Library |'!"| rder &5 Lessors OLD 81.41% man 1 -bore-2003 [ E:;- o O
A DE-26: 75 PM
[E] home 10,209 main L 3-0ek- 2003 2 o M
an = e &
irkes DUDER 9,705 main DE-Ck-2003 z o
Lleloeyerty 1 O1:14:04 FM % &
Wiet eoite: 414 B main DE=Cct- 2003 I I
-—— " P =
5 - Red P 0B man DE-Oct-2003 L r
a3 o 0L 500:52 PM & uf
hisstor's Lawy 4190 man DB-Ck-2003 | "
EI Ol=00:51 PM E? d

) m
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- Create Bookmarks (cont’d)

-
£ _alouch Digital Asset Management
Bookmarks Type a Bookmark name | |E|:|p_|r|-|r|l:3|:i|.E|] [ mmlrnumniumlrd wiates) = B
e A > (TS > CHTieraorkant > D ]
Conbent Took Daument Them Viewsy A8 Aswts
To add this page in your bookmark, lisk, . N
and click. submik, :“"' :' gl DR '@I = I L S v 3
Conbenal dutharng
Name: ¥oncumenky Entigtiyi Boot > MASA Workarey > OMETranng » CHETrenngContan: > Kl Purinrm Arkinm | Parform acton @
) .:-::I.T Itarria [Laat Yinbed Categore IR
Organize folders: Click on folder name to create| kw sub- TR W : {
Folder or to save bookmark. Wy Prefile ' ST Hﬂ — 1 E:II'JJIEH': am Acten Amet, [
EH= TR — B o 00 s
Yision/LUniverse il et ;::';* Refresh Page Icon
3 - . Pidliae LIMaIKN 1067 [0 FHE-CIEA | i
Library viewer - o E:E,?Im G F LU
Diocurment viewer et [ e pe burd 11057 i b2 i |1|. ¥ [
KM Documnerts Lt sttty i
KM Library (el et (B ok o lanches 1336 i ﬂ;ﬁ:: gl ! BB w [
h [0l ey "EJE -
ALK £ Loy [ b A Lsssans 4D it 4t BH-biw-2103 W B of
APPL i it IIIIII:E-:'.“JH;I I
Facts i D o 0 t30e.a0 -
q q s CALER i A 8- Cict-20013 z A {§ T
* Click Submit. 2 01: 1400 P &
« Close the pop-up window. B tetete 0 e SR e
» Click the CMS Refresh ( |¥] ) icon Y s = o e 0 203 1 B o O
or your browser’s refresh icon. B oL 08 ek - I B R [
110051 P

* Look for your new bookmark
under Content Tools / Bookmarks
in the CMS left navigation.

:
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- Back to Creating a Library ltem

welcome Elie Trevarthen IDu:ucurnent Y= &1 B

Content Authoring = Library Tterns > Boot = NASA Workirea = CMSTraining = CMSTrainingContent

Content Tools Library Item Viewer: All Assets
L S =l - =

FHome . T fg =1 @ S r(-ﬁ View mode: I all Assets ;I
SContent Authoring

SDocurents Category: Rook = MASA WorkfArea = CMSTraining > CMSTrainingContent Perform Action: | Perfarm action ;I

SLibrary Iterns |Last wisited Categories = '@
SZearch = 0

Chris Eashwer - . -

Jcontent Management — — Click Create Library Item icon
My Profile Clgre (O serry
3y Preferences Clksc (] Mike (3 enricop
<CMS Training Home - I
<View Template Guide (1 phiid (3 rosemarys (O rsanaila
2Bookmarks (] student1 [ studertio [ student11

Mision LIniv e s O studentl 2 3 student13 3 student14

Library wi

D: = wtew.er (T shudentis (3 studert1s (3 student17

oCument viewwer

KM Documents & studentl & ca student19 ca student2

kI Libeary (1 studentzo (] studentzi [ studentze

ASK (O studentzs (0 studentzs [ studentzs

APPL O students 3 student4 3 students

Facts

) 3 studenks ca studenty ca students
Ellie Documents = = =
& studentd

Ellie Library Items

64
www.etouch.net
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Properties

Asset Mame™:

Element Type:

Keyword:

Start Date:
End Date:
Priority:
Dwner:

Driginator:
Modified by:

Date Modified:

Active:

Locale®:

Description:

Content

o

< —elouch

Library ltems Properties Tab

AstroGallery

Iimage "’I

&stro Galler, Astronomy Picture of the Day

07-Mav-2003 | [Ew
15-1UN-2007 v|

me

v

Meta Data

Library (New)

Type an Assef Name (* = Required) — no spaces!
Use the same name as the file name for easy recognition.

Select an Element Type

Mage, File, Flash, Link)
|

Type comma-separated Keywords

. . MASA - Mars
English({United SW we Looking for infammation about the Mars Rovers, Spint and Opportunity? Mars
R LY & e H LiLF . o

This is a AstroGallery Image for the Multimedia Section

Type a Description (used by Search Engines,
as in the example shown below).

r Yanous seclions: Extrerme Planed, Follow the Water, Mams Rocks, Life on Mars?

mars jpd nasa.gow - 10k -




Properties Meta Data Access Control Related Documents Click Browse and

Asset: Astro Gallery

< —elouch

Library Iltems Content Tab

Modified by: eashwersp Date:05/09/2003 select the file from

Mode: [Editable]

Click Preview icon your Desktop
to Preview the asset

Location of image:

File:

Hspace of image:

¥space of image:

Height of image:
Width of image:

Border of image:

] Library Creation Process /ﬂ

Alternate text for image:

Alignment of image:l Bottorn - I

66

319
g0z

W Browsze...

(/Library -Creation 4.gif) =

Alternate (“ALT”) Text required
for all images—Section 508
Compliance (accessibility)

w

| Update | | Update & Check In | | Back |

(G

J

—

Click Update to save (repeatable) or

Update and Check In to version the asset
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\ " Bulk Upload Library ltems

welcome Ellie Trevarthen IDDcument;I O 5 5 B

Content Authoring = Library Tterns > Root = NASA Workdrea = CMSTraining > CMSTrainingContent

Content Tools Library Item Viewer: all Assets
FHome ) % %g @ SN L__||“-\| Yiew mode: I All Assets ;I
S Content Authoring
SDocurments Category: Roob = MASA WorkArea = CMSTraining = CMATrainingConkent Perform Action: | Perform action ;I
Library Items |Last Visited Categories / \ =l T
2=earch
S Content Management [:I':hﬂ Dm [ el
SMy Profile Ol grc (O zerry Click Bulk
=My Preferences 0 Tl
.. KSC Mike
<FCME Training Horme I SR Upload Icon
Fiew Template Guide & phild ] rOSEMAry's —inqille
SBookrarks & studentl %5 | student10 %5 | student11
Vision/Universe (O student1z [ student13 (0 student14
. )
E_Lbrar Vltew.er (1 studenits (1 studert1s (1 student17
oCument Yiswer
KM Documents & studentl & Ca student19 Ca student
kM Library (0 studentzo (0 studentzi (] studentzz
ASK (O studentzs [ studentz4 [ studentzs
APFL (] students (0 students (0 students
Facts
3 studenks ca studenty ca students

Ellie Documents

Ellie Library Items & shudentd

67
www.etouch.net
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Library Items Bulk Upload Screen

Click Browse to locate folder of images. (Note: Bulk Upload
operates on entire folder, not on individually selected files.)

Category:

Browse Folders:

joul
o

ulk library upload for category: CMSTrainingContent

A iorkArea = CMATraining > CMSTrainingConkent

| Browse | Inskruckions

Filker (includeexclude Files)

Mime Type Filter

Settings

[ Recursive?

Recursive—Get Files from
all Sub Folders also
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Set Bulk Upload Filter

Bulk Library File Filter

<

< —elouch

=

¥ou can filker files for upload by specifving extensions of files, From selected Folder, only Include
Files will be selected. If wou donok want ko Filter files leave blank, Provide the filter extensions in

this wiay:
Include Files: gif, tif, jpeq, doc...
Exclude Files: tmp,exe...

‘ Comma-separated list of
| mime types to include

Include Files aif,jpa

Exclude Files doc

& Select Directory

Comma Separated List of
‘ mime types to exclude

x|

My Documents

Look in: |[:| Imanes =1 I“j‘

List of Files and Folders u@;gx;gggggggg
from your DeSktOp - rary-Creationd, gif

| Files of type: IAIIFiIES Vl Cancel |

@ Library-Creationd, gif
E Library-Creations, gif
E Library-Creationé. gif

Click Select to Select
the entire Folder

File name: IlmagES Select |
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@  Define Properties for Each Asset
Bulk library upload for category: CMSTrainingContent
Category: Fook = MASS Worldrea = CMSTraining > CMSTrainingiConkent

Browse Folders: Inskruckions

Filker {includejexclude filest || Recursive?

File Mame

B Library-Creation1.gif
@' Library-Creationz . gif
B Library-Creation3. gif
@' Library-Creationd. gif
@' Libraty-Creations. gif
@' Library-Creations. gif
@' Library-Creation? .qif

70

Click Props to define
properties for each asset |’

Define Meta Properties for all ikems

Files to upload : 7 Files to checkin : 7

size (K) R Props UPInad?F Check In?IF
16,003 Image

14.37 Image

Props
Props

Click Upload for individual
assets or check the box at

Props

< XX A

the top for all assets

T T

12,042  Image

| Upload Files | | Back |

EUREVEVREY RCURKUREY

Click Upload Files
when ready

Click Check in if you want
the assets checked in
during upload
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Define Properties (cont’d)

Properties {Library-Creation7.gif)

REd
: _ _ Fill in Asset Name and

Asset Mame: L|hrar'ﬁr":reat||:lrl?.glf Alternate TeXt ONLY
Hspace of image: Height and width will
¥space of image: populate automatically
Height of image: < during asset creation.

Images must be sized

Width of image: 64 i .
appropriately in advance.

Border of image: [

Alternate text for image:| "2/ "ate Text far Image Option to modify Properties
will be available when
Alignment of image:l Bottorn - I

embedding the image into
a document.

Set

w
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Group EXxercise 2:
Create Library Iltems

@ Create a single Library Item, define its
Properties, and Version it.

® Bulk upload several Library Items, define
their Properties, and Version them.

v
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Questions?



Module 4:

Content Creation:
Creating Detail Pages
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In Module 4 You Will Learn To:

® Create a document asset for a Detail Page.
» Apply the appropriate Authoring Template.
» Apply the appropriate Presentation Template.

» Create content body and add simple HTML tags to
break paragraphs, format captions, add optional
hyperlinks, etc.

> Add promotional elements.
® Embed Library items (images, movies, etc.).

» Update and version your document asset.
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Progress 5-Step Process for Creating
and Publishing Documents

v 1. Upload images/media files to CMS Library area
and create Library Assets.

» 2. Create Detail Page in Document Viewer area of
CMS using a structured Authoring Template.

3. Create a Collection of Detail Page documents.

4. Create a Landing (index) Page (collection of
Collections).

5. Apply the Publish Workflow to appropriate assets.

m
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- Elements of a Detail Page

HATIONAL AERDNALTICS & Losw Dt PR T 8 NAGA
AND SPACE ADMINESTRATION « Canird HAZA e ——

+ MULTIVED, M ERIHE = POPULAR TOMES & Wyt

Peanul K-t iy Tamineg Eapber 1 Tolvan Mynisay o Pulsg "Spasd L LIEHLT] / PromOtional

L'y MULSL'S RO Wiy Tl Baplin | dCilld i lidrmend & il 1 berer Dol 8 puidide i i Date
STl CRITAE] R

Page Title

T wlivabunal siulindin | ripyales e Pl i ol e el el ey ddieerd Bl e, 0oy e o A i
Tl 1RO | O RCERLL SR N (VO BT el i @ DR i dipi, D INNG 13 i MRt
vl it Juby 3 e of e

Title

- prininirs) o magn of o B compepapmiinln s
g el 10 e, A b e DR L
T B dpoded . Pulleen e e
). b e gan ppoen by pulieg in ga froma
Tt i) il oy el 1 B i by el
AR o PRESCER], OF WND JU (AN e

'T:::Hﬂ M BOdy,
i e, T A including

i P A, Wy o O Tl T ol . (ALl R

Sdabury by ot e e dor pudar opi,” i Prod, Dimeef Chadegharty o iy Vaggariunsts fo rmatted

Pl 1 TNy oy Dl il il i Tl o't et i Pl i " ] el e il

ey, il - 1 ] R hrac iy g Twical i P, B el g g e barcre image
oy e apart. § sy by grobalioral racingon frof prervenin pulvery v ey fereh

Embedded
Image

T i i A B, R BERCH L I, g il i crill wnd me=ng i caption y

ity groviniong wisnn, Eveetusly, e pulyer'y opn rese besecen cul when Hha ok b in .
hyperlinks,

rouinlinal veelinkin & realvied bry ssrserdue gained e gas s puliend in T e oearkey e
etc.

& e T O - K, BRI § AETINE [ TOTLCEE SR N DN AT NPT,
peewps m A river| memyure o gpe ke Triendisly horon vl i e e psllalees " dom U e
0l Tal W] Fo e o |l ET ol W00 Wil P el el i RLATRIRC ol Bl O el

paln N, ey corechried Tl pliarn st sty bk T revokiiona par secard inorder o ey et

T ivellinlaia’sil il Vil o' Loy ey ] il el I el L v W T
iv=s Otarvilary (LERD in darviord, ®ish s inLismguios, Le., o aqeed
v rhaty of He bk iy i

P i el P R, bl AL

Credits \ T e

m 201 S S (Cator: [ Arrainong
 Froswiors o v AT Covid frign [anier
v T Frpnied 16 Maoneriomd Baprnla Ll Lkl Ragpidl 1, XE00
47 S000 Agarey P kEVEINGE BN Accouni sy Rapon = Contie] HAGA,
77 4 HALE Promcy Toalwreari, [ipcioreer,
Al drveysinlly Trbilcadin
R——— www.etouch.net
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Creating a Document Asset

L eloych Digital Asset Management
Weakcorre Venugopal Shartsi Domument 2] & aguanced Searh Bookmardks Locals [ErnglshiUnted Statess =] T
_Conserd Aythoring Log gt
Content Tools Content Authoring

+Home Cantent Authornng - -

HCantant Authoring At Home, click Content Authoring,

Sligcuments Documents o

_.:_;E::;\' [terns ! ) then CI|CK Documents

ST Ombert Fan &g Ement
Slser Management
Fyworkflow MansgeEment
#&ie Hanagemesnt

S5 chedular

Sadmin Raports
HSywtdrn Configuraton

$fcokmarks
Lprument wiswer
Lbrary viewer
Home jnoex
Bt Explorar
Lk Explorer

[ sbox] [ Cotectis]
Copyrght @ 2000-2008 gTouch Systems all rights radanad
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Creating a Document Asset (cont’d)

—e

Use “cookie crumb trail” to navigate to the Category where the document should be created.
During training, navigate to CMSTrainingContent.

NOTE: It’s critical to create document assets in the Category appropriate to the document
content. The left navigation on the published page will correspond to the placement of the
document in the CMS Category architecture.

=10
D
=0
~+

F
=
i+

Content Tools Document Yiewer: All Assets
: - 3 =

Arame : @ @ Iﬁa *D El E]" 5] View mnde:l-':'u” Assets ;I
Content Authoring

SDocurments @nt = MASARook(Production) = Content = about = budget Perform Action: | Ferform action ;I

SLibrary Items

kent

*Search EOmEn

“Content Management Assat Mame Size (K) Branch Parent Date Modified thecked outby Curr.ver. Action Annot. [
#ser Managerment X ] )
AR WM. AN Budget 04 detail 14.381 main 0319/2003 03:27:49 PM ¢ g O
-*3ite Management Al Budget BD 030204- do be deleted 4,506 main 03122003 06: 16:43 PM 2 (5 =
*5cheduler
S4dmin Reports May-Related Multimedia Collection 2,226 main 05/07/2003 02:53:31 PM 1 (B = [
¥3ystemn Configuration May-Relsted Sites Collection 2179 main 05{07/2003 02:53:24 PM 1 [P [
SBookmarks L )
e inides: 7116 main 04212003 07:49:42 &M 11 @x [
Library wiewer index1 4,033 main 0510712003 02:54:29 PM 2 E‘x = [
Hiorne: indexx
Dot Explorer
Lib Explorer

[ About] [ Contack Us ]
Copyright & 2000-2005 eTouch Systems All rights reserved.

:

—eleuch
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' Creating a Document Asset (cont’d)

welcome Ellie Trevarthen IDDcument;I O 5 5 B

Content Authoring = Library Tterns > Root = NASA Workdrea = CMSTraining > CMSTrainingContent

Content Tools Library Item Viewer: all Assets
= 2 S : * =
FHome ) T ‘Eg IQ' = @ SN L__||“-\| Yiew mode: I All Assets ;I
S Content Authoring
SDocurments @Ruot > MASA WorkArea = CMSTraining = CMSTraininéCDntent > Perform Action: | Perform action ;I
Flibrary Items | Last Visited Categaries =] @
2=earch = 0
*Centent Management s Fashuet When in the appropriate
My Profile Clare 3 zerry .
SMy Preferences 3 ksc 2 Mike Category, CI|CK
2CMS Training Home - —
Svicw Template Guide 2 ghid O rosemarys Create Document Icon
SBookrarks & studentl %5 | student10 Tstudentll
Vision/Universe (O student1z [ student13 (0 student14
. )
E_Lbrar Vltew.er (1 studenits (1 studert1s (1 student17
oCument Yiswer
KM Documents & studentl & Ca student19 Ca student
kM Library (0 studentzo (0 studentzi (] studentzz
ASK (O studentzs [ studentz4 [ studentzs
APFL (] students (0 students (0 students
Facts
) 3 studenks ca studenty ca students
Ellie Documents = = =
& studentd

Ellie Library Ttems

80
www.etouch.net
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Document (New)—Properties Tab

Wikconme e Trervarthen | | Docurnent =]
Conkent Agthoring > Domments > Bool > HASARGo! Production) > Conbani > wisioh » uni-erss
Content Tools Dhecnmmert e )
Hrome Proparkie: Falatad Dosumsnts
+Cantant Authoring Cantank Fula Dala Areass Cenbral
S0 CoUmEnts
Slibrary Items Faset Hane®s P IEEr_balEisaps
+FSearch .
SContent Hanagerment Futthe, Tenplate ) Detail Page Termplate
+Hy Prafila Prus. Templabe: Ceetail Page Template(l colu  Sajegt C
iy PraferancsEd
o~ Dar Type = | Hion-Embeddsbis =)
+CME Trasning Home % - = ,
o Tompiste Gt ecramiy  [Domment - | Type an Asset Name (* = Required) — no spaces!
"'F':I'II'II-C "l'u?lll-\:r'ir galaxy, stars, ||r|.-.-ﬁr'-:|ﬂ4 :'
Library sheueey ! ' =
;E Cuirifl i '—I
tM Documents Start Date; 15-MaR-2004 | [
M Libivarsy'
ask Ered Dhate 26-APR-2008
. Priarity: [FE Type comma-separated Keywords
CiCiE Depareaze:
£l Loouments Dvaginator:
Bl Loy sy [Lesaes Miodified liye
ke Hodified:
Actives ~
Locale™; Engligh( nited Stakes)
=l
Dhescription:

81

[craats | [Back]
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Select an Authoring Template

a Digital Asset Management - Microsoft Internekt Ex

|l‘.lnr~.-.|Hi|nr -| EL

SHomie
=2 orhant Authosing

#0 ocuments

#Library ltems
+*Search
HToirvrbenk Mansgerent
LI Ml ) el
*diarkflow Hansgamant
#5ite Managsment
*Scheduler

Assnt ume’ I'|'|.I"5_I'I'|IF$|:|FI

Cretail Page Tem plats o o

Prus. Teargplabu: sy
|Hon-Embeddable =]

Dios Type ¥z

Dot Fanimily ™t

| Eocuren: -

+admin Reports
5y FhEnn S oiniteg urat]

SBookmarks

L LETTE T

Click Select to choose an Authoring
Template: Detail Page Template

LibEary wieaay
H!!ﬂ!lll'h:
Do Expdores
il Espborir

82

SEart Dt O7-MAT-2003 @j
End Date: 15-JU8-2007
Preority: I1 'l'I

Ouvenmr:

O ginatar

sindified hy:

Dite: Modified)

A bwes ]

ement

B Root — =
: i ¥

AssetRefTemplate E—

—hogoub

Search Template

Html Skvlesheet Template

Html &uthoring Templake
BEH= masarook{Production)

B Content

Kids Glossary Template
Automated Collection Template
Main Home Page Template-May
Kids Landing Page Template-May
Archive Page Template - May
Manual Collection Template
MAasA-Fack Template
Landing Page Template-May
Archive Page Template
Plain HTML Page Template
Main Home Page Template
Embeddable HTML Snippet
Press Release Template
Gallery Detail Page Template
s Anding Fage T eTmes

www.etouch.net
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BT
- Select a Presentation Template
walcome Db Trevearthen Prosentation Templates
Lordant Suthoring > Doosmerds > Roof > NASAR oobiProduction] = Conbend > vidon - universs
Content Tools DoCUMERE | Tteesey s oot > asatoo Prodation) = Prastaton Tagieie
H O cotecnion Tenpisnes O et Temmpintes: O tohuges
Letinl-} - " "
Cortent Autharing Pregarting Conant HMula Dala Aatuii Cinlial Ralal TI'“"' - [ = [
Sinciamants ] el eimgges
#Library It=ms Bannk Mamme®: spitzer_telescope
*Eulth_ Auth, Termplate*s  Detail Page Tamdlate Sahict LT LT Fermion Chechoed in vy Cais Cheched in Loam
bContant Hanagermant [ derhiee Page T = 2 stihy BE-Cict- 2N (071300 44 PM
+hy Frofile Doatail Page Ternplatall ol Jakct Casr =1 25200 D6 37 32 PO
i '
:?:ﬁ;r;r::.ﬂr:::pljcﬂr Dec Tyee™: [ Won-Embeddable =] < [ Doiod Poge Torwisied] ol a0 smen R tagr 0T OTERET P ol
$iem Template Guide Dwe Farniliy*s |I:l-:h|:urnen: 5 LE  adnha b D 2N Y 07 5 50 P
S#opokmarks = B Delal Faos Termialeire kftngs) i aEha D e T 103557 P
VisionLinverss . e i B Enbodebis srigost Prg tamolt z wen 3200 0712604 P
Lbrary vigwer Click Select to choose a Presentation i T — E— 2 Dvc-2000 07920780
Doumers: wiewer Template from a pop-up window: O e fviad facm Taociaie bl i L
KM Dooyments . [ GeresicPreg beragiste I sysen 3 -Flary-Z000 [7-56:37 P
KM Libeas Detail Page Template(1 column) or = - b o
s Detail Page Template(2 column) [t ey non Tengiste 4 sy B0 2003 1363518 PH
[oasl M Rk Landen Proe Terplse 33 mnhs -Bare 2003 1012T 25 PR
Eacts | ——— [ Lafuhoe Faye T | coanil 15 asnha {3 D3N3 (1501 7 P
Elbe Coourerts Ovéginater [ L Poys Tarmdsv'd cohw] 33 anhy U 3 e 200 (P 262 55 P
bbby sone Eaidifeed by 0 ks Peo Fenplate: £ dvREn % JafeH 112226 PH
Dk kiadified: B HanH1A e Tonplats R O3 Har- 2004 11:04:15 AH

5 B K1 Pece Cexplete (el Sackorourd)
Use defaults for the remaining fields. | = oo

[ Butish MFL Eamidabs

[ Esghechion Pags Tampists

Dmwcripison: ™ Safsty Foms Pags Tamplsbs

[ Teok-Dndy Precgs Badoss Tpnplshs SYEEN 2E-lare M O05: 1 251 P
Click Create !: [ M Conbend Eveg, bevpdshe 1 mihy 1Pl 2000 D6093 121 P
[Ereate | |

83
www.etouch.net
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anha 28-Sap- 20001 1008 508 P
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& Create Content—Authoring Template

Content Tools Dooument Content {gamma_ray_burst)
S, Grogartims  Combent Malalats  AccassCantrol  Relsted Docements

S ortant Authioring
SLigciymants

Hibrary TEEms Aswuls gamme_ray_burst Hodified by: strevarthen Data: 03 18(2004  Bramchi men Yersion: Draft
*Search posedey [Ecitabis] wock: [T |Perform action =]
ST orbarrt e A gt
#Hy Profils (Combuni) WYLIWYE: [
Sk Préferences Cwtail Page

HCME Training Horme

Joms Training Home  aas Tiigs[Festes . Select a Page Title (typically Feature)

#Eookmarks Title*: [B] o
Gamma-Ray Burst Beveals Explosive Ackivity

Title is a required field (corresponds
audy: B B to HTML <TITLE> tag

< Mils hama="gamma_ray_ayad ol id="0220" Branchid="main" vardon=""" propd="2=10]-|3=10]- [4=T75] - | S=100] - | f=0] - | 7 =bughi =
b gky with gamima|- |[S=Right” elamentld="3" 7=

ol

‘Whilg the crew of the Dnternatonsl Space Stabon hovered on & large soreen at NASA'Ss Dryden Flight Research Center, teachier Kim
Cankrell from Edsards A Force Base Middle School asked & question . Torm White from Flagstaf®, Az . stood neet in lne with his
quieshon. Phoko credift: MASETom Techeda<br = <bi # =

1

Zan you imagine how mech more you smculd sppreciate Earth sfter lesving vour home planet behind? Do pou think space travel can
increass your capaoty to tolerate hok ssuce?<br /=che £

Teachers sttending & workshop st NASA's Dryden ¥ Embedded image COde pnd out thess snsmers.,.and

more &z they pesppersd the two-psrson Stabon ore S

The 25 teachars, represanting five schools, are partcipakin
thras-yesr parinsribep betwaan HASA and the schocl, de
o apply scarmess, makhamabics, and badsnolagy corsepts, <

NASA Explorer Schools program. The program sstablishes &
o mcraass midds school students’ inkerest, paricipaban, and sbality

ihp fn

« Hib nadrE="rrn_2mags o ="340%" branchid="man" virpdn=""" propge="Te 0] | 3= 0] 475« | S=00 | |Em=] | F=Eayhole Hibils) -
|SmLift” Ekementld="3" 7»

Teachers falked to the Etshion crem on a large glass screen in Dryden's sudiboriim, while a phone patch provided audio comimuncstion
with & delay of & couple seconds. The teachers dscussed & range of issuss - from using the space stabon to chart coastal srosion
over kong pericds of ime, to hom students should prepare for sebection a5 future astronauts. “The important thing is that you find
something you really like doing,” sxplsinsd Amencan astronact Bd Lu, becsuss specialbes may wary mith fubuans

Type or paste body content. Create clean code! bty Fssien e i Halenchenb,
mebm | th r n of
Use <br /><br /> at the end of each paragraph for | = "o sms v e e
best cross-browser compatibility.

84
www.etouch.net
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Promotional Attributes
(see next page for how
these attributes appear
in a Portal Collection.

85

vl % Promotional Date Format: mm.dd.yy
07.25.03
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Create Content—Authoring Template (cont’d)

Promotional Tele: [5) [BF Promotional Title: Can be the same as the
Gamma-Ray Burst — feature title but should be brief

Promiticnal TRhigmbaail Bnsage: ri‘l I
=¥hb narmea="black_kola_tn" id="33553" branchd="main" verson=""" alamantld="3" 7=
% Embedded thumbnail image code
Pramiotisnal Leader Sentence: (2 B
Can you imaging how moth mors you would aporacista Earth sfter laayng your home planst bakond?

I

Promotional Leader Sentence: A teaser to draw
the reader’s interest to the article’s content.

Promuotionsl Link URL: [ [B] Promotional Link URL: Leave blank, unless the
article contains no body content and is just
pointing off to a page outside the Portal.

g T kﬂ

Promotional Link Label: Choose default
“Read More” for feature articles to
conform to Portal editorial style guidelines

il E'E En S

B B

-
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Create Content—Promotional Attributes
(Correlation to Collection Presentation)

Promotional Title

Promotional Thumbnail Image
A Prominent %{:&

The Zun unleashes enormous plumes of gas to get

our attention. Friday's was tkelength of S0 Earths.

Promotional Leader Sentence

i,

4
'
’

!Ei

The Link Label

and the Promotional
Thumbnail Image
both click off to the
Detail Page.

Promotional Link Label

03.22.04 - Space Station Crew Talks With Hew York Students

/ Faculty and students of Mill Middle Schoal, Williamswville, M weill chat

Promotional Date weith Foale and Kaleri on Tuesday at 823 am. EST.
+ Read More

NOTE: The Promotional Attributes appear in a Collection as the “promotional snippet.” The choice
of Presentation Template for a given Collection determine which attributes appear in that Collection.
E.g., some collections use the thumbnail image, some do not. Some include a Promotional Date,
some do not. Best practice: Create all the above Promotional Attributes when you populate the
Authoring Template, so the asset can easily be included in a variety of Collections, without requiring

re-work.

86
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Create Content—Authoring Template (cont’d)

R !‘- 3
o

AR |

Fulchi inneal Limk Labsdl ) :I !

Additionad Lk URLZ [B] B

Adiitiona Link Labciz: [F] |57

Aditionad Limk URL3: [B] B

Additionsl Link: Labeeds: 5] |8

Additional Link URL4: [8 B

fdeitional Link Labebt) &) B

+ Wiew festure

+ Irteractive Photo Gallery

|

Four additional Link URLs and accompanying Link Labels can
be typed directly into these fields. They appear as the second
and subsequent Link Labels in a promotional snippet as shown
in the example below.

03.19.04
7'" Drive the Marﬁ

+ Complete Rover CweragE} Additional Link Labels 1 and 2 point out to Additional

Promotional Link Label and the
Thumbnail point to the Detail Page
created in the CMS

T N A 1 T O T T A o

Link URLs 1 and 2. They can also point to embedded
CMS assets (another published page, a movie, etc.).
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@’ Create Content—Authoring Template (cont’d)
Optonal fislds
Credits: @
Zredit: Fred Johnsen, Dryden Flight Research Center ;I
Include a by-line in the Credits field.
Standard format: Name, Affiliation
. Type or embed a NASA Fact from the CMS =
NASA Fact: [5) (B Facts Category. Note: This field has a character
limit for directly typed facts; longer facts can =
\‘ be embedded.
[
Related Collectionl: @
Embed Related Collections if using the Detail Page Template(2
Column) Presentation Template. See sample at: |
Related Collection?: Eif http://www.nasa.gov/vision/universe/features/F Venus Transit.html
|
[~
Update | Update | | Update & Check In | | Preview | | Back |
(repeatedly to
save your work Update & Check In Preview the asset to
when done and ready see what it will look
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wCreate Content—Embedding Library Items

Document Content (ganwma_ray_burst)
Click the field labels to obtain MelaGals  AcamCesicsl  EsiaimdCommants
helpful information about the
f. Id odified by : strevedten Dabe: I010Z0H  Branch: msn Yersion: Drsft
lelas. ok [T [Ferform Action =]
[Conitamni] WYSIWYGL: [
Fags
Page Thke: | Feature =l
Tithe*: [B] [0
Gamma-Say Burst Reveals Explosive Achwity j
[~
Body: [F] [B]
=7lib nama="gar I S O - | )] - | T iyt =

brna sy with gamma

Use these icons to embed other
docu._|ments or library items (images, [ e acher kim
movies, etc.) into the body of your

document. jou Ehink space frawel can

While the cres of the Tnterna
Cantrell from Edwards Air Foroe
question. Photo credit: NAS AT

Can you im&ging how much mes
incresse your capsoity bo tolerss

Teschers stbending a morkshop ot NASA's Dryden Flight Research Centsr in Calfornia’s Mojave Desert found out thess snswers.and
more a5 they peppered the two-person Station crew wikh queshons through & NASA downlink . <br f><br £

Tha 25 teachers, representing five schools, sce parbcipatng in the new NASA Explorer Schools program. The program sstablishes &
threa-paar partnarship betssan MA5H and the achools, dedignad to merease middle school sbuderts” inkarast, particpation, and akality
b apply dcience, mathamaticd, and technology concapls, <br /= =

< il marnE="m_2daEs" g 3480927 besndhd ="rmanT el on=""" propie"2el0] | 3=00] - j4=75 ] | S=i00 |- S| | T=Edyhils Wbl -
Belgft” slermanild="3" 7=

Teachers talked to the Station crew on & lange glass screen in Drpden’s suditossam, while a phone patch provided sudio communication
with & delay of & couple seconds. The teachers disoussed & range of Bsues - from using the space staton to chart cosstal erosion
wwer long periods of time, to how students should prepsrs for selechon as futures sstronauts, “The important thang is that you Ffind
something you really Bos doing,® explained Smencan astronaut Ed Lu, becsuse specialbes may wary with fubsrs

astronauks.<br f=<br />

Ths sducators -:sl-:ed_sr.'erul -:ur:-tipr-s shourt the sffects of e -:hﬂl_essrless o the human body. Russisn cosmonaut Tur Malemchanko,
speaking through an intsrpreter, said full recovery tme from & pariod of wesghtlessness codd somebmes squal the durahon of &
miggion  space, Ly sxplaned thet sstronsuts and cosmonauts sxperience rapid recovary from weightlessness within the first few days

89
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» Two types of image embedding

» Select and embed—Use when you want to simply
embed an image into the body of your document.

v Select and link—Use when you want to embed a
low-resolution image into your document and
enable it to link to a higher-resolution version of
the image or a related multimedia item, such as a
movie, eftc.

:
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(cont’d)

Asdals gamima_ray_borst sodifiad by: strevathen Dabe: 0NI0Z0H  Branchs men Yersion: Draft

boden [Editsbi] backs [T |Perform action =
[Conimni] WYSIWYL: [

Dot Pags

Paipe 'llh:lFulure 3

Ttk *: [B) [0
Gamma-Zay Bursk Revaals C||ck the Embed Library Item iCOn to

=
begin the embed. -

Bady: [F]

=?ib hame="gamrma_ray_apes.gif id="8230" branchid="rman" worissn=""" propi="2=10]-|3=10]- [4=75] - | S=100]- | f=0] -| P=dight &
tirne sky with gammal- [G=Right” slementld="3" 7»

While the crem of the Intérnatcnal Space Station hoversd on & large soreen ot NASA s Dryden Flight Reseanch Center, teachir Kim
Cantrell from Edwards Air Foree Base Midde Schood asked a questson. Tom Whte from Flagstaff, dnz. stood next in boe with his
question. Fhobo credik: NAS&Tom Tschida<bs f=cbr

Can vou imaging how much more you would spprecigts Earth after leaving yvour home planst behird? Do pou think space travel can
inoreases your capscity to tolerste hot sauceT<br fe<be f=

Teachers stbending a morkshop ot NASA's Dryden Flight Research Centsr in Cakfornia’s Mojave Desert found out thess snswers.,.and
more as they peppersd the two-person Station crew wikh questons through & NASA downlink, <br f><be />

Tha 25 tmachers, represanting five schools, sce participatsng in the new HASA Explorer Schoole program. The program sstablishes &
thres-pear partnarship betwesan MASE and the schools, designad to mcreass middle school studerts” inkarest, pafticpabon, and akality
bo apply dcience, mathematics, and technology concapls, <br /»=<br =

A 7hb name="mem_SmdasE ad="34E8927 brancd="man" verfon=""" propie="2=10] | 3=00] Jd4d=75]|S=000 | |E=0] | T=EKgyhole Nibbs] -
|BmLgft” glamant]de™3" Fx

Teachers talked to the Statson cress on & large glass soreen in Drpden’'s sudrboseann, while a phone patch provided sudio commmenecabion
with & delay of & couple seconds. The teachers discussed & range of Bsues - from using the space station to chart coastal srosion
pver long periods of ime, to how students should prepars for selecton a5 future astronauts. “The important theng is that you find
something vou really Bes doing,® explained Smencan astronsut Ed Lu, becsuse specialies may wary with fubers

astronsuts <br fx<hr S

Ths mducators asked seversl guestions about the sffects of wesghtessness on the human body. Pussisn cosmonaot Turl Malenchanko,
speaking through an intsrpreter, =aid full rscovery tme from & period of wesghtiessness could sometimes squal the durghon of &
migsion i space, Ly sxplanied that astronauts and cosmonauks sxperience rapid recovary from weightlessness within the first few days
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& Create Content—Embedding Library Items
(cont’d)

The Select Library

pop-up window Select Library
appears. Navigate S|
:ﬁ “;_ebcatego;;y in Category : Root = MASARGob(Production) > Content = wision > earth > lookingatesrth 3,
e Liprary wnere
your lma;ye ceon |Last Yisited Categories = it}
are stored (0 archives
Element type: I all - I Yiew mode: | Current versions ;I I List Wiew ;I
Asset Name &) Version Date Checked in Comments Preview

1Zmar disease thumb (17 n=zf1etzona o=.ad.60 0 @
- - Select | Embed
1stflight_before Edit Lirk @
Preview
- 1 I-.F|in|-\.l- robiy . Rellliginn @
Click the icon next to the item Dependency List !
. Related Docurments

you wish to embed and choose (07 o1/02/2004 04114107 P E]
Select, then Embed OR Select, Checked in through bulk @
then Link. (B (1) 0%/03/2004 09:05:55 AM  upload =

Checked in through bulk [
a702k.ipg @ (1) 03/03/2004 09:05:56 AM  upload @

Checked in through bulk [

AL-Kilamanjaro1040221441 . mpeg -35- (1) 03/03/2004 09:06:09 AM  upload =

"herked in Fheoonh kaolle

1

:
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& Create Content—Embedding Library Items

Review the Embedding
Options. If they are
acceptable as is, click
Save.

eleuch

(cont’d)

Embedding Options

Best Practices:

* Alignment of thumbnails
is always Bottom.

* Do not alter height and
width!

* Use 5-8 pixels of Hspace
for wrapped images.

« All images require ALT
text for Sec. 508
compliance
(accessibility).

* Leave border set to “0”.

93
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Asset Mame: 1Zmar_disease_thumb  Wersion: 1 Use current version?: v

IMPORTANT! If you wish to
Chock this o rowida walues bolony o modify the image Properties
Hspace of image: _\— for the current embed
Vspace of image: instance, (add Hspace or
Height of image: 48 Vspace or change the ALT
Width of image: 64 Text or the alignment), check
Border of images 0 the override check-box so
Alternate text for image: africa map the new properties will take
Alignment of image: [Eottom =] effect when you click Save.
Image Map:
ek s amaon amd oravide walues belor) u
Link image: Select

Link capton:

Link stylesheet:

Click Save when ready

Open link in new browser window?:
I —1
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& Create Content—Embedding Library Items

(cont’d)

Select and Embed:

<?lib name="aspen_fire_true.jpg" id="45114" branchid="main" version="*" elementld="3" 7>

Select and Embed (Embedding Options Override Selected):
<?lib name="aspen_fire_false.jpg" id="45113" branchid="main" version="*" props="2=0|-|3=0|-|4=248|-
|5=330|-|6=0|-|7=False color image of the Aspen Fire near Tucson, AZ|-|8=INIementld="3" 7>

/

Over-riding the Embedding Options allows you
to see the image Properties in the image embed
code that drops into the Authoring Template.
You can make changes there without navigating
back to the Library Viewer and re-opening the
base image asset. For example, you could
change the ALT text (#7), the Hspace (#2), the
alignment (#8), etc.

94
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Choose Select/ Link
when you want a
small image to link
out to a higher-
resolution version
of the image or to

a movie.

Begin with the high-
resolution image or
movie, then
designate the small
image as the Link
Image

<

< —elouch

@' Create Content—Embedding Library Items

(cont’d)

95

Geldesct Libirary
!
Calegery | Bogt :-rjn',n'-ggv-gi ghion) > Qonbent > wision = g__-t___h :kﬂxﬁmr. I___ E
|Last Visited Categories =] =
1 s
Ehemant types |4l - Wiew moder | Current versions = [Getview =]
Asgut Mame & Mersion Dade Checked in tormments Prowisw
L2 _din=ase_thirnb . "sl'!hgwlmmm. PRI E
1stfight_befiore CRCT Link | B’
. FPEuEey S —— 755]
|'ﬂ:ﬁlﬂ"¢_l'ﬁ'!!:l: Esvigiarn -

0 - y Dependsrcy Ligk E
Click the icon next to ; Ralated Dosmects =
the item you wish to ' Linking Optioes
embed and choose o &
Select, Link_ !" (1] Mssek Honse) caan M Versions | Use current version s [

ALl v 0GR L T & (1]
Unk bragma St
Lirsls ¢ aplivn:
Limsh &ty shasi i
b v e ol [ =

Select a Link Image
and click Save

Rlow aption i relsvant only to generste s heef sttribaute,
Souwres atimbute onher: [

[save] [ctunr]

W ETOUCH et
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Image Caption Tag and
URLs in Body Content

» Use the following tag for image captions to appear in light grey:
<span class="“detaillmageDesc”>INSERT IMAGE CAPTION HERE</span>

» URLSs that point to pages outside the Portal should open in a new
browser window. Use the following syntax and javascript tag for
this situation (note the use of single and double quote marks):

<a href="javascript:openNASAWindow(‘http://URLHERE.nasa.gov’)”>LINK DESCRIPTION</a>

» Sample tag for an image embed (with options override), in which
the image itself links to an outside site and opens in a new window:

<a href="javascript:openNASAWindow(‘http://URLHERE.nasa.gov’)”’><?lib name="comet_asas"
id="65943" branchid="main" version="*" props="2=8|-|3=|-|4=300|-|5=300|-|6=|-|7=Projected path
of comet|-|8=Right" elementld="3" ?></a>

%
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Assigning Metadata

Irtarrmal Educabar Goraryl Fuble
AT Ya—— |:l' Ficid a4 Hedks
LPEEN

E T E

Taadars

dr s bere e rank

e wuh pac targanir s beni

BSd Basearch Cailer |AHL Jet Progids e LaSoratary LIFLI
Drydan Fight R srch Cerder (CFAC)
Earth Qbgasrving Svinam (EOE]
Clarm Fmaarch Canbar (GRC]
Coddard [nebbss o 5 pace Shid

=[5
e [GIER0 ;l

e bppan

Bt g
Gudho

Ellzll-'hmre trticies

St a5 -0

Stadaria.3-12

Shacenia . Graduste Protesparal

Thafenls & 4

Thg el Lnedespradagle Lormsr Dramgn (19

& prardanen

Hm

vy 5 E

4 pvmregar ||.. T

e reabar

d g
Az pubgacik

Ar ssbger by

Click the Metadata tab to open the Metadata screen for any document
asset. Select from the controlled vocabularies or use comma-
separated terms in the free-form fields. The metadata you assign will
appear in the published HTML as User-Defined Metadata and will be
E used by search engines for metadata-based search queries.

Portal metadata Guidelines and related resources are available at
http://www.hqg.nasa.gov/pao/portal/ under the “CMS-related” section.

NOTE: some metadata fields are used for automated functionality and
must be used appropriately. A good rule of thumb when assigning
metadata: “When in doubt, leave it out.” — or seek guidance.

Ao s b
A wronarbos Anrod prarre

Agronarbos Ar Trarascrbsbon g Tabek
B g

4o sadpack rasEan

T
Aprrgries Seirg®, Cierarare caierd a=d Haeepalsas
# ey, Tefros] &0 8ol

EI EI Space Somreo. AaironsTmip

M=)

(el

ML N [FOS Rirs] (Farth Soerces [
Aghvarics] Spacs Tranppsriabon Fragrem [&
A chvanican threasgh Casparsase EHarie [ACE
Agronamy ot low e she Mesawphare seie i

da. sl L a
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AL EHELT [BaT o) |ceretngst | st bies]
B o o B . S et}

STE] | Aarcapacs Techradags)
| (Rarampace Tacmeksgp daramece wuh cla)

LAIM] | Ewrth Soerces | Gecapercns | Sotel e

o o

[
4E

S [Pl v Al 1

pai_adl_chsresalas

Saranauhcs - Stary and Calaximn
Fdacabar Ascpaireat EI
Ifemaaona Seaoe Slahon
Lecleing &t Farth £

; =
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et dget g LIS Ty (e pp——
shizut b dgebicarfant E PN uniser s i palanieg
St THET
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g it i Bt
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| pdartm | |

push _owmmds Nor_ideresl_use:
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Group Exercise 3: i
Create a Detail Page

» Create a Detail Page
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Module 5:

Creating Collections
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In Module 5 You Will Learn To:

» Create a Collection of documents that you
can embed on a Landing (Index) Page.

» Apply an appropriate Authoring Template
for your Collection.

& Apply an appropriate Presentation Template
for your Collection.

» Embed documents in your Collection.
® Preview your Collection.
» Update and Check In (Version) your Collection.
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Progress 5-Step Process for Creating
and Publishing Documents

v 1. Upload images/media files to CMS Library area
and create Library Assets.

v' 2. Create Detail Page in Document Viewer area of
CMS using a structured Authoring Template.

\%
W

. Create a Collection of Detail Page documents.

4. Create a Landing (index) Page (collection of
Collections).

5. Apply the Publish Workflow to appropriate assets.

102
www.etouch.net



L 4 What is a Collection?

® A Collection is a group
of documents promoted
together on a Landing
(Index) Page. A two-
column Landing Page
may have up to 8
Collections, but most
Portal Landing Pages
have 3-4 Collections

» A Collection consists
of a number of
“promotional snippets.”
Each snippet consists
of some or all of a
document asset’s
Promotional Elements.

103
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r FEATURED MISSIONS

Bumpy Ride Home After 5 Months in Space
Space Station Expedition & Cresw returns home
May 4th on & Soyuz.

+ Yiew feature

Expedition T Launch on Soyuz
An irteractive feature of the Expedition 6 and 7 .
Launch and Transfer. Snlppet

+ Wiewy festure

Shuttle Return to Flight

MAZL identifies critical activities to ensure zafe
fligght .

+ Wiewy feature

The Last of the Great Observatories
The Space Infrared Telescope Facilty is a space-
barne, cryogenically cooled infrared observatory.

l + Yiew feature
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What is a Collection? (cont’d)

@ A Collection asset can be created in two ways:

» Manual (Asset Reference)
« User creates a Collection by embedding documents in a
collection Authoring Template.
« Example: Any Collection on any regular Landing Page.

» Automated (Search Agent)

« CMS Administrator defines and runs a metadata query.
The CMS returns the documents that satisfy the query,
either within the same Category or across Categories.

« Examples: “Popular Topics” collections, MyNASA
Channel collections, “More NASA Facts” collections.

@ Collections use two Presentation Templates:

104

1. A Wrapper Template for the Collection as a whole
2. An Item Template for each item in the Collection.
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a

Create a Collection

® Navigate to the Document Viewer Category
where the Collection should reside.

® Click the Create Document (1) icon in the
toolbar.

» The Document (New) screen appears with the
Properties Tab open.

® Type a name for your collection, e.g.,
features _collection.

105
www.etouch.net
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Create a Collection (cont’d)

Click Select to choose an Authoring Template. In the
List of Templates window that appears, navigate to

NASA(RootProduction) > Content and select the
Authoring Template Manual Collection Template.

Click Select next to Presentation Template. Navigate to
NASA(Root Production) > Presentation Templates >
Collection Templates > Wrapper Templates and select
Landing Page Collection Wrapper or Landing Page
Collection Wrapper with Archives, as appropriate for your
situation.

» The Doc Type is Embeddable.

® The Doc Family is Asset Reference.

106
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Properties Tab

Digital Asset I*-Ianagement

‘ialcomm Elé Trasarthim

| ||:-:-|'_Jr|':-|'|l: -.-I a, E ﬁ] |_:|. [ﬂ:.].“IFl'IJﬁIu:IIl abind F'.r!rH'\-\.:ILI =]

1

| Type an Asset Name (* = Required) — no spaces!/

=
g

hinl

Select an Authoring Temple*:
Manual Collection Template

ar —
FEHoms
Progerli Lembenl Paieis Canleal
+C oritarit Authsaring %
=+ 0 NS
+#_ibrary IkEms Agast Swme 1 Featura_Collachon
#+Zearch Muth. Templats*:  Marsl Colechon Tamplate
Bl ortart Haragam ani
Sy Profile : Pres. Templsbs: Landhirg Page Colleckon Wre

Select a Presentation Template* (Wrapper):
Typically Landing Page Collection Wrapper or
Landing Page Collection Wrapper with Archives

My Prefersnoss Lioc Typa *: Ermbagdshis
FLME Traming Homes Do Fanniby*: Eispf Reference
#iwmm Tamplats Guids
B ookmarks

Vs inesar oo aryererds

! '=|': '\.1-'\.'£|

Locurmeant veeswsar Start Date: 20

£ rn

- . Ervill I bz

WOt Prgrityi

A Collection “Doc. Type is always Embeddable—the
| Collection will be “embedded” in a Landing Page.

A Collection’s “Doc. Family” is either
Asset Reference (Manual Collection)
or Search Agent (Automated

Collection * followi
) Click Update to save. = See following pages
Duscrplon
H
[pdate | [Back |
107
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Select Authoring Template

O storTemeles
=

EHE moot
Gt Teampdate
Saseri T empishe
EI HEml Spinatesst Tarplsie
E HEml duther g Templale
B miaSAR ol Py oductin |
EH Conbari
HIE# Fower Flash Templshe
ALSE-Sesarch By Teaes
] fss-tmarch By Autbor
E ASESaarch Bry Lisison
Feion: Tmelres - Mo, Ternplabe
Feones Teefnes - Landing Tamplybe
I Fzions Tieing - Lunch Tawpists
E Barrer Tamplain
E SadeManigalion Doclet [emplale
L) s codection Tevpime
oot Wiranges Dusclet Tewglste
I:I YL Page Tersolshe
El Leamch Evenk Tamplste
III Robatrg Flash Bannar Templsls
Dviuae. b Tainglale
Bl s coasary Tavplate
E fAqborabed Collection Template
) Har pome Page Termpiste
Kids Larshrg Page Terplste

wal Cobechon Template

L | s 25 T T

[0 HET LSE-]
Plam HIML Paga Tamplats

I o wer =2

I Eraetdnbis HTML Sragpsst

I Press neteass Tevgiste
Gallery Dot Page: Terapisbe
DD DT LEE-1

E Dbl P Tamplats

] Craeel Page template

B wmon
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Select Presentation Template

Presentation Templates

Category : Foot = MNASARoob(Production) = Presentation Templates = Colleckion Templates = Wrapper templates

Asset name & ¥ersion Checkedin By Date Checkedin Comments

B 2003 ForMedia Landing Page Colleckion 'Wrapper with Archives 1 system 09-1an-2004 09:06:44 PM

) CorY-Image Gallery 'Wrapper with Archives 21 wshaskri 09-0ck-2003 03:51:37 PM

M Channel Wrapper 8 asinha 29-Sep-2003 06:40:00 PM

E Facks Colleckion 'Wiapper 7 asinha 12-May-2003 09:58:15 PM

] EotMedia Landing Page Collection Wrapper with Archives 57 syskem 31-Dec-2003 09:05:47 PM

] Home Multimedia Wrapper 4 syskem Z4-Apr-Z003 02:35:35 PM

M Home Page Yision Collection Wrapper 4 syskem 14-Jun-2003 05:27:07 PM

E Home Vision Bannet Coll=ction Wrapper 3 syskem 09-Jun-2003 04:07:09 PM

] Image Gallery Wrapper 5 system 27-May-2003 03:59:13 PM

O Kids Glossary Collection W apmer 1 system 10-Jun-2003 11:31:37 PM

M kids Glossary Teaser Collection \Wrapper 2 smehta 13-Jun-2003 01:11:48 AM

B EKids Image Gallery Wrapper 1  asinha 11-Sep-2003 03:20:11 PM

[ Kids Landing Page Collection \Wrapper 12 wshastri 07-Ock-2003 02:36:01 PM

[ kids Landing Page Colleckion Wrapper with Archives 11 sysktem 26-Jan-2004 09:56: 15 PM

- [ Landing Page Collection Wrapper 20 smehta 13-Jun-2003 01:24:39 AM
Ty p I cal Iy [ Landing Page Collection Wrapper with Archives 9 system 31-Dec-2003 0F:14:10 PM
E Topics Dvnarnic Image Colleckion Wrapper 1 syskem 19-May-2003 03:29:34 PM

M Topics Landing Colleckion \Wrappet 14 wshaskri 20-Sep-2003 03:27:34 PM

B &ML Collection \Wrapper 7 syskem 30-May-2003 04:05:29 PM

109 :
www.etouch.net




:

o

< —elouch

Define Collection Content

Digital Asset Management

[Documant =] ' Bl & B wocsts [Englishiunied szates) =] F?

Select a Collection Title from the drop-
down controlled vocabulary.

Coidlbien thesn Tothe * 1
Miivi Prasan fation Templats s

Click Select Collection (Assst Rafarances)'s
Document and
navigate to the
asset you wish

to add to the

Collection®.

Repeat for all

the documents

you wish to

add to the Archive tink Label

Collection. o "
l'_I.LIl‘H-‘:!-'FI ArrBasin Lande GIRE
Bachogeiind Caloae

Pagging S%art [rabem.
Meziiis. Per Parge:

*See following pages

110

Select an Item Presentation
ety Daky A ds Cantral Relked Davamenic
Template®: e.g., Features
::l’_:'::;“"'“‘ recsfal b By Collection Item (With TN image)

b = marth » sl H

Dooument Comtent (features_collect

|F-=-!|:-.|'H )/7/
f

o~
Tits Nrmrerh Wermien  LUnk Caphon Dri=leta

Bl v s St Oechar
F oddontop T Add st botton fudd wtipls sosats

Bostes rongreet Qe

o Ty — lear

[Bhseinct Doument Doy

T A — L

ﬁ‘_{;!;.““ — D
3
3

[+ 5 Click Update to save or

l___'” <" | Update & Check In when done.

11

[ Wpadate | | Update & Check In | Back |
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Select Item Presentation Template
o PresstetonTewplaes

L

Catwgoeey = Bogd > BASAHaoliPe haction) ™ Prassibalion Temilile > Coladion Tamchbai = lan bamckdas

Apput nameg &1 ¥ermion fheckedin By Dabte Checked in Comnmmnba
[ Chaoosd e 1% system Tt 2003 D2I0: 10 4
P Camimic e b 2 minha 20 Ry 200 ) <3515 B

Eiibssidiclatole s [y T el s [ D 2000 DA 50 T
O Eesbues Cobedion e Caith TH imesge) 22 wshadsi D -Oct-200% 0F: L5226 P
[ Guicfson Veson Cobecion Jers Can Qe ong TH mage] & system 13- 2003 06:35:37 PM
O [eoge Gaery Jiom Z  sysem T5-0pr-Z003 00 1056 P
1 i of She Gy tem T system [0-¥ary-20000 (13573 23 P
7 i Pt Cobaction s (st 1K mace) 4 wyutam 13- hon2000 5 OS5 48
B i Gy Collsiton Fen I awelEn [ 003 0 142 100 P
[ s dvee Gadlery [hew i ainha 11-Bap- 0063 (13 2113 P8
[ Lemiog Pogs Pronodion Previes 3 system 2|-Map-2000 10e521 %4 Y
[ Bultimedis Fegtyres Collection [y, {With TH imsge} 4+ systEm 106D 2003 0 L 50 P
[ Hutimedis Ingge saburs ke T system 12- ka0 B 230325 PH
[ Hultimecha inbaection Fastus lan 3 pstem 17 hry 20N (033550
B Hllimeds M54 TV salus Rei 5 EyElen [ il 20MY (0 0000 35 P
O Hultimeds Wilsobsabaes e I systens A0S 10 LG PN
[ hsh Pk b S system 1230003 0052 951 41 PM
B hsa fut man (e} 4 system Dt 20003 L0024 P
[ has Fact bem (Rad) I system 10-0r-Z000 085 L 350 P
[ bes Collechion Jtem (Ho TH Insgs With Cuke) 12 wehashri OF-Cot-2O03 07 30: 12 PH
o | Papular Tooxs Rem [T ] LB - O TS A
5 Ribslid MM Colsiton R i TH e 13 il Ot DEAT L0 P
O Rebsied S Coledton i (o TH g 10 wshasti D720 3 D6 58T P
O Zakn 3 cystem DD 0003 (251 421 5 P

- m
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Select Document Assets for Collection

i

Navigate to the location of the Click Save in the Embedding

Document and click the icon Options pop-up (leave all
under Version, then Select. other settings blank).
Selert Donaent Embedding Options

Catwgory ¢ Bogt > M53aRoctiProdhaton] » Contet > waen * amth » Gohrnatsath

|Last Vished Coegaries =T Asset Name: 1Zmar_disease  Wersion: 4 Use current version?: [
2 pachives:
Fmarvuly byt m Wiew mads: | Currenk veraons =
Aveat Hama & TR T T * Link image: Select
12mar_dseam [ taiea [ Link capton:
HSTOMSAGU [ LI
Tder_msgrestichiskd [ :;::::.-, Link stylesheeat:
RIRE_valdstin | ::rﬁ::’wl::,k Open link in new browser ;I
A _Fs &, SIST G I0s 00T 3210309 window?:
Black_soot ] poomizood 052209 AW
Debwctten iork: ) 01490 cepesyzo os:au: o P Below option is relevant only to generate sic /href attribute.
e E‘ T d0y272003 416241 PR L Source attribute only?: I_
Fahan B () mieizond 12104
Furtle Lareh |CI LTS i o
amand_Hig_Dvy [B (41 cemmeood 120505 AH
Hick_Tossars [ 10 jsizond 10205 AR
rrarae_leabel [8) (%) fru ety 96: 58: 07 A
DCESst |-.I."I = EN2003 LoD P
Iashals_Frigre #4249 Joupstzom oz 16 PM
Lake_Tashiss [8) (00 pepompooi szl P
Loadirey it _Farth_fuchives |_.l"| 7 Do B 2000 08 13145 AW
L WL

112
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e Set Order of Collection Assets
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Aswmt: Feabune_Colition Modifind by erebitten Dubs: 03292004 Dranchs mEn
e [Eib ] Lock: [ Fa

s up-down arrows ko set order,

Callmction Tite " [ Living Things Faaturss =l 2&feb_greenhouses e

Thaeny Prasestation Tempiats 1 Festures Collacton Diom (ith TH Select 23feb_ye-§|5tgap
03feb_fruitfly ‘
Collection [ Asset Releranoes]®s Wt Branch Warslan Unk Caplies Z0jan_rnarsmice

lizards
AGLU_coral_reef_health

* Nldec_veast ;I

1. Hfsh_greertouses
2. Foab vamlgap

3. 0Gfeb_fnsfly

4, Zran_reae e

5. kzards

&, B3 _porsl_resf _heakth
7, Dder_pmas

A, gardengros

9, O0Fat_dr

0L ey

1. wecrobes_gokilocks:
L2 phowdng_sigae:

13 wrtificsl_colls_sng
14 10 pd_Formmonss

15 19 _cytodesistons
15 Fjan cakears

17. 15jan_jnano

15 14'eb_heart

15 Taes_Thak_Hrad
Audel wrnsr R ¢

* nddonto © Add st botton fgkd reubgle sssets

Update | | Cancel |

FEEiidisEERidqsRENi

[ setect pocvent

[Bietecs nocurent

[hsetect cocument
113
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- Save Your Collection Asset

Digital Assat Management

[ [Documant =] ' Sl & BH  Locates [Erlishiunmed szates) =] F?

26r > Rt > WSaReok{Production] » Canbant > v > garth > bnahiog B

114

rindified byz h'd Drmmechi (e Mermion: Drall
Loeker [ IPIrFurm Achan ;l
Fabures =l
St
Tida Nrerech Veraisn Lnk [aphon Drlats
Bl v s Sak Ok
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27 & Click Update to save or
™ = | Update & Check In when done.
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Group Exercise 3:
Create a Collection

» Create a Collection.
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Module 6:

Creating Landing (Index) Pages




5
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In Module 6 You Will Learn To:

» Create a Landing (index) Page.

& Apply an appropriate Authoring Template
for your Landing Page.

& Apply an appropriate Presentation Template
for your Landing Page.

® Embed image Banners and Collections in your
Landing Page.

® Preview your Landing Page.

® Update and Check In (Version) your Landing
Page.

» Apply Workflow to publish your Landing Page.
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Progress 5-Step Process for Creating
and Publishing Documents

v 1. Upload images/media files to CMS Library area
and create Library Assets.

v' 2. Create Detail Page in Document Viewer area of
CMS using a structured Authoring Template.

v' 3. Create a Collection of Detail Page documents.

» 4. Create a Landing (index) Page (collection of
Collections).

5. Apply the Publish Workflow to appropriate assets.
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® A Landing Page
is a collection

of Collections.

Center Banner

@ It typically contains
a Center Banner and
a Right Banner.
Either banner could
be a Flash module.

@ It typically contains
Banner Intro Text—
an image made from
text that gives a
brief overview
statement of what
that Portal section’s
content covers.

120

Banner Intro
Text
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Right
Banner
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5

Create a Landing Page
® Navigate to the Document Viewer Category
where the Collection should reside.

® Click the Create Document ( £1) icon in the
toolbar.

®» The Document (New) screen appears with
the Properties Tab open.

® Type a name for your landing page—
typically, index.
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5

Create a Landing Page (contd)

@ Click Select next to Authoring Template. In the
List of Templates window that appears, navigate
to NASA(RootProduction) > Content and select
the Authoring Template Landing Page Template.

@ Click Select next to Presentation Template.
Navigate to NASA(Root Production) >
Presentation Templates and select Landing Page
Template(2 Column) (typically).

® The Doc Type is Non-Embeddable.

®» The Doc Family is Document.
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- Properties Tab
-‘.T‘— I I
__—glouch Digital Asset Management
wiloome Ele Tretvarthen | | Do cument =) & § i Bl Loealas | EnglishiUnited States) =] =
Content Autharing > Dooursents > Aook > NASARook{Produchon] » Contart > wiioh > aarth > afrronmect m_

Type an Asset Name (* = Required) — no spaces! — typically index

HHome
Hala ks Hccmnn Ceatral c
*Cantan ;ﬂtﬁN Select an Authoring Temple*:

Hibrary tems AssatMame®s  indes Landing Page Template
-h_:e arch Auth. Template™:  Landing Page Template
= OnERAL Fan gl
My BErofil Pras. Templats: Laredeng Fage Templatel 2 oo Sehedt Ol . .
a1y Praferencas Doc Type*s Morv Enbaddatis Select a Presentation Template*: typically,
i T o, Dot Py Landing Page Template(2 Column)
B ook 6 ]
i L ke : .
[ . .
Docunert wismer Stark Date; Landing Page Doc. Type is always Non-Embeddable.
P Doy yesnts
P Errel Db 7
AE PHOFTY
A Collection’s Doc. Family is Document. *See followi
ee following pages
Ele Ly g Date Modified: 20-FES- 2004 9 pag
Aot 73
R SRS F Click Update to save. -
Dia st Aplinge:
=

(updute | [oack]
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Select Authoring Template

O storTemeles
=

B oot
Gt Teampdate
S Tempiahs
EI HEml Spinatesst Tarplsie
E HEml duther g Templale
B miaSAR ol Py oductin |
EHS: Conberi
M2+ Rower Flash Templshs
ALSE-Sesarch By Teaes
] csac-smanch By Autbor
E ASESaarch Bry Lisison
Hesione Twsslne - B Tenplabe
Mersione: Tinesdne: - Loreiing Templsos
IE) ressions Trssing - Lunch Tarplsts
E Barrer Tamplain
E SadeManigalion Doclet [emplale
sl s cioection Template
oot Wiranges Dusclet Tewglste
III VL P Terapdshs
I:I Leamch Evenk Tamplste
III P obatrag Hash Harnar Terpiala
Dviuae. b Tainglale
) tats Gussary Tampiate
E Aborraghead] Colie thon Tanplate
) s siomes Page Ternglabe
| B Kide Lurshing Page Templsbe
fsctra Page Tamplste
] Hsrusl Cision Tamplse

T e 1F
& Har i Page Tarplsts
I o wer =2
I Eraetdnbis HTML Sragpsst
I Press neteass Tevgiste

Gallery Dot Page: Terapisbe
DD DT LEE-1
E Dbl P Tamplats
] Craeel Page template
B wmon
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k1 Define Landing Page Content
ot SP— e — ® Type a Title (required—
o . rersewres - corresponds to HTML <title> tag).

® Embed Center and Right Banner
images.

Cendes iwamis [ |0

Cenler Bawer Tt Gubn (5 [5

® Embed Banner Intro Text image.

& Type Center Banner-Text Only and
Right Banner Text Only—not
required but useful. Banner text
should be embedded in the images
when they are processed before
being uploaded into the CMS.

Pkt Barmey URL: B

& Type Center Banner and Right
Banner URLs—where the banners
will link out to (could be a page
within or external to the Portal).

® Type or embed a NASA Fact

e bnivai [E B

Banney Idra - T Dok B [0

I N N U U = [N T I A TN T O O O 1 11

-]

e Pt B [
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Define Landing Page Content (cont'd)

[t | | et e i b | [ |

® Embed Collection 1 up to
Collection 8 and designate
Left/Right Position (see next page).

® Click Update to save or
Update & Check In when done.

o When embedding Collections, designate the
From index: and To index: to specify how many
documents should appear in the Collection, typically
Fromindex:1 to To Index: 6.

o Click Save to save the Embedding Options.

® Additional documents in the Collection will roll over
to the corresponding Archive Collection.

Embedding Dptions
Asset Manwe Loking_st_Farih_Fagiore_Colkdtion  Wersbom 43 se ourrent
wersion?: [@
Froam Inede
To indle:

[save | [clear]
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Group Exercise 4:
Create a Collection

® Create a Landing Page.
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Module 7:

Applying Publish Workflow
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In Module 7 You Will Learn To:

» Apply a Publish Workflow to start your created document
assets on their way toward being published on the
production Portal.

NOTE:

» Assets MUST be checked in before you can apply
Workflow.

® Most Portal content authors simply create Document
assets (Detail Pages) with embedded Library items, then
apply the appropriate Workflow for the corresponding
Section Editor to approve, then publish. Section Editors
(or their delegates) are responsible for building the
Collections and creating/maintaining their assigned
Landing (index) Pages.

131
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Progress 5-Step Process for Creating
and Publishing Documents

v 1. Upload images/media files to CMS Library area
and create Library Assets.

v' 2. Create Detail Page in Document Viewer area of
CMS using a structured Authoring Template.

v' 3. Create a Collection of Detail Page documents.

v 4. Create a Landing (index) Page (collection of
Collections).

» 5. Apply the Publish Workflow to appropriate assets.

132
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S Apply Workflow

5 Cigital Axsak Managars
— .
e | =L Tl --.lﬁ“"
—— P T T P T ———— =

] ] b
- - —

ey
—— o

SR Depending on your access privileges, in the Apply Workflow field at the
e —— bottom of the Document Content authoring template, you will see either a

© .. subMavicatiol Single blue WORKFLOW button or a drop-down menu allowing you to
. choose from multiple Workflows. You must choose the appropriate Workflow
for your asset, to ensure that it flows to the appropriate Section Editor for
approval. Use the Notes field if you wish to communicate with the Section

Editor about the asset.
\ -

(Workflow)

Banner: [Mon-

]

.

Motes:

K

>

T el
Apply vrodcflow: ---Select The Workflow--- ;I

Preview | | Back |

gl 1
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L Apply Workflow (cont’a)

—

£ _alouch Digital Asset Management
Helcome Ebs Travarthar [ [Dawament =] = el [ Locales | EnglishiUnit=d States] =] B
Soriars Authoring > Loournarks > oot > NATA Worklees » CHATisning > CMSTraCaCorient > Bie B
Content Took Document Ttem Viewer: A Asels
okl BETFTEDLHE Y vewmveds [41 assets =1
SCaontent Autharmng
+Documents Category: oot = S Workires = CMSTranng = CHITrenngoontent = (s Perfiemn Acton: | Perform action =
#library Items | Last wisited Categories =1 |55
% warch
SCortent Managemeant Agmet maene Sicw Bramch Parent Loched  Date Hedied Thuckud put furr;, Acken  Annot. [
My Profils (L4} by b wRr,
My Prafaranioes Ingd=x 9,B49 30-Har-2004 1 T r
FCME Traming Home [ Edit | Cortara e D647 BM etrevarthen L2 & @ i
Syisw Tamplats Suide Pravias | Ppartas
Sookmarks E:I E:::_ ] 1::?':::;’ mﬁm ' Ga o L
bzt bockmark [B 22 mmsizicn 1 11,297 ian ZE-Har-2004 3 [Fa o
MignLineverss Tage
T — mI P 122 | You may also apply Workflow from the
dit Trasl n 0
R Dapandency i Document Item Viewer. Left-click the asset
M m m Site DdDEndEncy
KM Lieey Totad Doman name and select Workflow from the pop-up
A3E ﬂ oo —— menu
aFFL Download =
Pacts [B] pd ErEadded itarma m e = e —
01;14:04 BM
o i Sl 01 052 M L B f T
[ Hars - Red Plyst MO0 main Wﬂaﬁ . B ;P
B Hestor's Lus $198 main m L 7 ¥
[ Hslew's Comet Qebt WAH pan Wﬁﬁ | B ¢
Compbon Gamms Bay (besregtory SR 0 man (-Cict - 2003
E - o 07 :00ES] P4 I E" f =
Hubble [mages Oxfd Shaps B0 08 ict- 200
E a 07 :0CES] P I EF ! F
[ Ednss £T38 pan m . B ;o
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Apply Workflow (cont’d)
Workflow
Asset Mame: Z6mar_eginstein  Category: Root > MASARook(Production) = Content = vision = universe = features
Type: Document Branch: main Locale: en_us
=
Motes:
[~
Workflow: |---Select The Workflow--- =]

7

The Workflow window appears, and you will see either a single blue
WORKFLOW button or a drop-down menu allowing you to choose from
multiple Workflows. Again, you must choose the appropriate Workflow for
your asset, to ensure that it flows to the appropriate Section Editor for

approval. Use the Notes field if you wish to communicate with the Section
Editor about the asset.




&£ _—<eleuch
Apply Workflow (cont’d)
Workflow
Weorkflow Rook=MASARook(Production) - KM - admin Publish wWorkflow - Walidate Asset has been successfully applied

Asset Mame: kmn_dfrc Category: Foot > NaSARook{Production) > Content = portalsites = km = home
Type: Docurment Branch: main Locale: en_us

-
Motes:

|
—
| Release from WorkHow | | Publish to Staging and Production | | Publish to Staging |

/\

Depending on the current state of the asset in the Workflow and the roles
that you are authorized to perform, you will see different action buttons.

136
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Apply Workflow (cont’d)

Digital Asset Management

welcome Eashwer Srinivasan

Lucale:lEnglish{Llnited States}ld ?

Content Tools

2Home
S Content Authoring
<Zearch
= Content Managernent
2User Management
Siifarkflow Managerment
<Site Management
<=cheduler
Sadmin Reports
SSystemn Configuration
=My Profile
SBookrmarks

Conkent_ Adrin

Imported Conkent

Yision

Libr ary wigwer

Docurment viewer

Mav Prez Tmpl

Feb Prez Tmpl
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IDncument "I GL @ @
_:f:!:- Alerts

IMPORTANT: Cakeqaries for May

The "-May" extension has been removed from all categaries created specifically for the May release, Authors have to be careful about the
cabeqgories where they are creating their assets,

IMPORTANT: Landing PagesiColleckions For May

Landing Pages and Collections meant for the May Release would be getting made in all the categories, Landing pages will be called index1
instead of index, Authors For current release please take note,

IMPORTANT: Presentation templakes For May

Authors creating content specifically for May Release please note, you need bo associate a different set of presentation bemplates bo get the

May look-pfeel These templates are within a separate category under MASARooL(Production).
@ My Workitems

|My Warkiterns d
Asset Mame Category
gllora test  Rook = NASA WorkArea » CMSTraining = CMSTrainingContent = Eashwer  Trainingtorkflow

Current State Notes dit
Content Approved @

WorkiHow

If the Section Editor Rejects your asset, you will receive an auto-generated
e-mail informing you. Log in to the CMS to see the asset in “My Workitems”

at your Home page. Click the Notes icon next to the asset to read any notes
the Section Editor may have provided. Correct the asset, as required, and click
the appropriate Workflow action button or, if necessary, re-apply the Workflow
to send the asset back through for review and approval.
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Aot e WSAR ooliProduction) o Conbent 2 susnce = Mrsiudents » posteomndsny = Meabures
Fissd e WS SRR Gl Prisduc b T Cornbanl T Surbsni = Mrsliients b Bigisaeomrdsny = mlernet
Floezd 2o B SR ool i Py oocua P} = Ciibind I ke e = Torsiudents » pocieosradsny = rulavesdia
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Aoct > WASAH noliProduction) > Contant > ssdercn > foritudents > 517 > rulimada

Anct > WASAAnaProduction) = Conderd > suhercs = Farstudents = 58 = fesbures

Anct > WiSARpotiProduction) = Conbent > sudence > Forstudents > 5-8 > inberret

Anct > KASAR notiProduction] = Cortert > sudierce = forstudents 5 5-0 = mukerecia

Anct > KAUSAAnotProduction) > Content > suksnecs > Forshudents = k-4 > homs

Angt » WASEA ot Produckion] > Conbert > sudksres > forshsdents = k-4 = inbemst

Anct » KASARpotProcuction) > Conbert = suaderae = Forstudents = k=4 = multinedis

STUDENTS -

STUDERTS -

STUDERTS -

STUDERTS -

SNEENTS -
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&  Workflow (All Workitems)

Items in the active workflow waiting for various individuals to take action
(shows the Last Action, who performed it, and the Current State).
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Sample Workflows
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MASA Portal Workflow Process

Emergency ——
Fath
Editor Hequests Convtent is Camtrial h-r_l ta
Pubdishs iy Publiskssd tn HirvHres SLBQIng and
Content ©reatod Prodisctoe Producton Doeyherst o roducticn
by Authors Metatags o
Expedited Path
Ed it
Qiaiy
Editor Requests Cantenit s Editor Requesty Coartent |3 e “te-::lf::l:
Pulsissh o Publishesd i — Pulbsh o o Published En r R i Stani ard
SLmgng Sl dnayi riu Pl it b Prodiuction Camildrl and -PI nduwcunn
Mietakags 1R deit
NMormal Path
Quality
Contnsd Edfnr Rapststs Content |5 Edfnr Repsssts Content is
Ripewiizass. Publizh tia w Published to Pubdigh 12 o  Publizhed to
Contant and Staging Staging Producton Prosiyction
Metalags
Quality Control Process Flow
G approves or W rejected, Ediler sends ¢ rechacks
rejects conbient, as Edifor makes conbent back conient anc
ac ac C Reviawes appropriate. GC skanges ol Dromoles
Rtiives = el as ) i w COHTRURSLES wAh
Request e metadata Sectwn Eddtor, if supgested by workflow 1o be through
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Content Publish Workflow Overview
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Content Publish Workflow Overvie

(An earlier view (details may be obsolete)
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Module 8:

NASA Portal Simple Content
Submission Form (“CMS Lite”)

(Non-technical Web-based Content Submission)
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In Module 8 You Will Learn To:

» Submit Detail Page (feature article) content, with or
without associated images, into the CMS Content Publish
Workflows via a simple Web-based form. The content will
be reviewed by a Section Editor and considered for
publication on the Portal.

® CMS Lite may be enhanced in the future to accommodate
submission of additional content types, such as Press
Releases, which employ a different CMS authoring
template.

» URL: http://cms.nasa.gov/cmslite
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Using CMS Lite

® The submitter is responsible to vet the content for technical
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accuracy and have it ITAR-cleared for external (public)
release BEFORE submitting it via CMS Lite.

Content submitted via CMS Lite goes to the Section Editor
responsible for the submitter-selected category, who will
review and Accept/Reject it. The Section Editor may edit
the content, as necessary to make it appropriate for Portal
audiences. The submitter should quality check the content
for correct spelling and grammar, etc., prior to submission.

The submitter will receive a CMS-generated e-mail
notification when the content is Accepted/Rejected.

To use CMS Lite you must be connected to the nasa.gov
network, either via a trusted direct connection from a NASA
workspace or via a sponsored VPN connection.



i

—
Using CMS Lite (cont’d)

' You must provide an e-mail address that ends with nasa.gov.
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Examples:

» John.Doe@nasa.gov
» John.Doe@mail.arc.nasa.qov
» John.Doe@larc.nasa.gov

You need NOT have any knowledge of HTML, the CMS, or the Portal
Information Architecture. However, simple HTML is acceptable in the
Body field, such as bold, italic, and underline tags, and simple tables,
as required. The Portal style sheets control most display attributes,
ensuring a consistent Portal “look and feel” and visitor experience.

IMPORTANT! Remove all “smart” (curly) apostrophes, quotation
marks, em-dashes (—), en-dashes (-), and other special characters
from your article text. Use two standard hyphens to replace an em-
dash, e.g.,

The sun has a dark side -- it regularly experiences

solar explosions.

< —elouch
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Using CMS Lite (cont’d)

® You may select a high-level topical category in which you
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would like your content published, or select “Not Sure” and the
Section Editor will determine appropriate placement in the
Portal Information Architecture.

If you opt to submit images, they must be appropriately sized
with an image processing tool (e.g., Photoshop) prior to
submission. Refer to the Portal Editorial and Style Guidelines
for appropriate image sizes—available at:
http://www.hq.nasa.gov/pao/portal/docs/standards index.pdf
Section 1.4, Production Guidelines / Image Usage

If you opt to submit images, a caption of reasonable length and
alternate text (an ALT tag) must be supplied for each image.
The ALT tag is required for Sec. 508 (accessibility) compliance.

See following pages for visual descriptions
of CMS Lite form fields.


http://
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* = Required field.

Content Subandssion Iorm:

Cowtact Infonsstion:

Select one category from the
drop-down list of the Portal
navigation main categories in
which you would like your
content piece to appear. If you
don’t know, choose “Not Sure”
and a Section Editor will decide.

/
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NASA Portal Content Submission Form

@ NASA Portal Content Submission Form

<
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Uee the following Foom to sbed youm arficks 4o the HASA Pore Edtors
Aflar wou have pubmablad your will be condestad by 3 HATS Porlal Edilar

Famuared Bslds ars marked wiih 5 red astensk(")

i~

Contact info will be

used by Section Editor
to reach you if there are

Orzanization:

questions about your

I
Fhane Mumber; |
I
I

Email Address:

Arhcle Categoay:

Title should be a reasonable
length, e.g., Blast Wave Blows
Through the Solar System

Categary:*
Article Detaals: aboul
garih

Thile:* educators

ldz

Provide 4-6 comma-separated
keywords, e.g., mars, MER,
rover, robot. Keywords help
visitors find your content via
search engines.

Eeywarda: [Comma-separaded liai) media
=S
mullimedia
MEWS
space
sudents

Fleass mdicsts
dropdown box below. [Fyons ars not surs oheee yosr Artscle bslongs, stmpdy beave the selackion
on b dedwull of "Hof Sure®

|Nl.'-1 Sure "'!
ot Sure 1

submission.

whsrs you beliews ke Addecle shodd ks pubished by selecling 4 calsgorny = the

oy waing regaar bead o7 sumgpls himl & Fortal sdtor will formet fog you

Type or cut/paste the body of
your article with double spacing
between paragraphs. Optional
(but helpful): Insert <Image 1>,
<Image 2>, etc. where you want
your images to appear.

IMPORTANT! Remove all smart

special characters, such as em-

in the form.
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apostrophes, quotation marks, and

dashes and en-dashes from all fields

- |




Every submitted image
must have Alternate
(ALT) text for Sec. 508
(usability) compliance.

Promotional
Attributes appear
in a Portal
Collection as a
lead-in to your
article (see
samples and
details on
following pages),
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( Promotional Title:

Promotional Title:

Thumbnail bnage: (&£ wide x 48 kigh)
Thumbhnail Image Alternate Texi:

Leader Senience: (~9% Characters)

Link URL: {}pHonal)
Additional Linls:

Additional Link URL1:
Additional Link Lahell:
Additional Link TRL2:
Additional Link Lahel2:
Additional Link URL3:
Additional Link Lahel3:

Additional Link TRL4:
K Additional Link Lahel4:

o
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& NASA Portal Content Submission Form (cont’d)

The following optional fields will be used to create hinks to thus article.

The following optiotal fields are for additional Promotionsl link infio

-
[~
| Browse...
| N
NE

Browse your local
computer to select
and attach a
thumbnail image
(see example on
following pages).
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5 NASA Portal Content Submission Form (cont’d)

Lipiloeiad weny tinaged vy e Palds below, ¥ o sy weliade podileson refirences for eadly
imege im the b of your article (<Image 1=, eic)
Image Uploads HOTE: YOU WILL BE REQUIRED TO ADD AH ALTERHATE TEXT TAG ON EVERY [MAGE

I\.

Every submitted THAT ¥OU UPLOAD

image must have

Sowss | )

: Image Uplosd 1: |
corresponding Browse your local
Image Alternate {magn Aliermke Tex 1: | computer to select
(ALT) Text and a Image Captien 1: | and attach up to 5
Caption. Dmage Uplead 2: | _Browse | images that will be
Image Aliermaie Text 2: | embedded into your
Imsge Capilan 2: | article. If you want
Image Uplosd 3: | Browse_ | > them to appear in a
Image Aliermate Test 3: | particul'flr order in
fmage Captian 3: | your article body,
indicate <Image 1>,
Use the Image Uplnad 4: | _Browse._ | <Image 2>, etc. in
Additional lmage Aliermate Text 4: I the text in the
Comments Image Caption 4: | “Body” field.
field to provide Image Uplasd 5: | Browse. | J
!‘elprI . Image Aldermade Texi 5; |
information Imisge Captian 5: |
about your
article to the Avliational Comoments Enter ey addition comments for the Forted Editor
Section Editor
who will review PR N S——
it and decide
whether to
publish it on [T This coatesd s been veted for technic ol accureey. Thds coedent is free of [T AR-senstive aformuion end bes been clewed for release to
LD el 4/\ ﬁuﬁmi Click submit to send your content to the Publish Workflow.
This box must be checked, Flease click siubmit ondy ones. The mpor process cen fake up to seversl mirales deparding
indicating that your content is cen ke eumiber of imeges wou are upilnadieg, The page ol refresh subometicsdly wizer the

ko @ comglels and Pos wall peearwa dn emul confamhalion

150 technically accurate and cleared
for release to the public. www.etouch.net
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@ NASA Portal Content Submission Form (cont’d)

After clicking Submit, the browser screen will refresh and display a message that your request
has been submitted. You will also receive a CMS-generated e-mail acknowledgement.

g HALA Fartal Contanl Suterizonon From - Mizrezef Inlminnl Fepler prescdes by LMIT

|FIII-E|I\I'HI-F-II'|:I'IH-TGI:&H¢

| +Bak = = - P[] A DASeach ijFeoder FHeda § - S5 ]2 T _
| Peebmas U] hiin: /orvs nses gowvitrp nsss vimolssdhoirg fo | oo
| Google- | =] BeSeschwes o] g | Rl | R Oekes 4
=
Yo request vas been sabmatted!
NATIONAL AERONAUTICS Contert Submission Motification
AND SPACE ADMINISTRATION
This auto-generated message is your notification for Successful Content Submission
3]
Article Mame: Curious_=keletons
The MNASA Portal Editors have been notified about this submission.
Matification e-mail fram vour local instance of MASA Portal Content Management System (CS).
151
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Sample of a Collection

r FEATURED MISSIONS

Bumpy Ride Home After 5 Months in Space
Space Station Expedition & Creswy returns harme
May 4th on a Soyuz.

+ Yiewy feature

Expedition T Launch on Soyuz

An interactive feature of the Expedition & and 7 Promotional Attributes for
Launch and Transfer. one piece of content.

+ “iew feature

Collection

Shuttle Return to Flight

MASA identifies critical activities to ensure safe
fligghit.

+ Yiew feature

The Last of the Great Observatories

The Space Infrared Telezcope Facilty i a space-
borne, cryogenically cooled infrared observatory.
+ Wiewy feature

152
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€

< —elouch

Sample Promotional Attributes

Promotional Thumbnail Image
(64 pixels W x 48 pixels H)

153

+ Read More
+ Yiewy Image Feature
+ 1.4 b GuickTime

)

Promotional Link Labels

The first Link Label and the
Promotional Thumbnail Image both
click off to the body of your article,
with Title and embedded images.
Optional additional Link Labels
should start with a + and require a
corresponding URL to which they
will point. Additional Link Labels
typically point to a Web page
related to your article that is
outside the Portal, or to a piece of
related multimedia stored on a
server outside the Portal.

Promotional Title—short and catchy to
attract the reader’s attention.

e e

Venus Transits the Sun
Some of the best viewes of the rare celestrial evert
came from space and the Weh,

Promotional Leader Sentence
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- Processing CMS-Lite Imported Content

® Content submitted via CMS Lite is imported into
Root > NASARoot(Production) > Content > Submitted Content > [category]

where [category] is the selection from the “Category” drop-
down field in the submission form. If “Not Sure” was selected,
the content is imported into the top level group of assets.

"

Document Item Yiewer: All Assets

= %@ *D Iﬁ QA L_T-ﬁ View mude:l-':'-” Assets =]
SUb-_ Category: Root = NASARDoHProduction) > Content = Submitted Conkent Perform Action: I Perform action ;I
catego"es ILast Visited Categories =] T
a about &8 garth & educators
g () media (3 missions
5 mlkirnedia | MEWS 5 space
(0 studerts (3 universe
¢~ AssetName¥ Size (K) Branch Parent Lockedby Date Modified ¥ Checked-outby  Cum. ver. Action Annot. [7]
Curious Skeletons | 9.711 main 09-0ck-2004 02:54:00 PM 1 (B = [
Top Stennis Space 3,302 main 14-Sep-2004 12:27:21 PM 1 (B |l
level JPL Test 4,629 main 26-AUg-2004 06137136 PM 2 [Bu = [
j ‘< Test Article 9,929 main 25-Aug-2004 02:26:02 PM 2 (B |
test 2.915 main 12-0g-2004 04:23:07 PM 1 (B |l
Test Doc 7.428 main 21-Jul-2004 04:34:50 PM 2 (B |
\ Test CMS 4,744 main 14-1ul-2004 11:25:46 FM 1 (B = [

154
www.etouch.net
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Processing CMS-Lite Imported Content (cont’d)

® The following example is a portion of the published feature article:
http://lwww.nasa.gov/vision/earth/livingthings/19jun_cytoskeletons.html

® The Section Editor or designee must move the content (both document
and image assets) from Submitted Content to the appropriate place in the

Portal IA before applying a Publish Workflow.

& Some clean-up will also be required before the asset can be published. This
can be done either before or after the assets are moved.

® Open and check out the asset.

Click the asset name and
choose Edit | Content
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8 =E| =E El El é a o ﬁ. uh.mqnll BEcEts =
Catmigorys Bool > MSSARGGH Prochbon) = Conbent > Subaritted Contanl Perform n:uum:IF'urf-'.lrm actan ;l
|Last Wisited Catagories =l =
) about zarth — echumators
= —meda 1 mezsiore
2 uitimeda - - P

Size (K] Beanch Parent Locked by Dt Hodified ¥ thecked outhy o ver. Action Amnet. [

GO 2004 025400 P I [ & O

A=Sep200 12:27:21 P ! A= 7 [C

B Test Pl 04 DEIT136 PM 2 [P = [

N Tt ar ::L'I:I'W | PS-AUQ- 2004 0222602 PM z B = [
kest Tags 12-Aug-2004 CH:23:07 FM 1 [ 2
Test Co | n Branch - 21-J0-2004 04:34:50 FM : B om [
test oz | Dependaney List | 14-Ju-2004 11:125:46 FM 1 B« mw O

Fits Depandency
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Processing CMS-Lite Imported Content (cont’d)

® The imported image embed codes appear in a group at the bottom of the Body
field in the Authoring Template. Each image tag is preceded by an HTML
comment tag containing the image name, e.g., <I-- needle 97.jpg-->, and is
followed by the associated image caption, surrounded by a caption-formatting

<span> tag.

= Take note of
the image file
names.

Carefully cut and paste
the image tags and
captions into the
appropriate place in the
article body. Continue to
tweak and preview the
article. When satisfied,
Check In the asset to be
able to move it.

Use the cookie-crumb trail
to return to the Document
Item Viewer category
listing.
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Bodys [Mor-Editabie)
appliad a magnetic fisld.<be /> :l
<hr f»

*The beads turned and tried to abgn with the field, just ike a compass needle would sant to align sith the sarth's magnetic field,”
explaing [ngber, Tha bagds testad the integring and, o turn, teaakad the cytoskalatan, Ad mors skiredd mas spphad, the cytoskelaban
bscame stiffer and stffer. In fact, & become so s8ff that the beads couldn't be furned much past & faw degreesi<br /=

< br /=

Tugging an integring not andy caused the cytoskebeton to stiffan, it also sctivated cartain ganes. "Activaling 4 Qane”™ Means coaxing &
gans Bo ganarsts RNA and protsing, That's wmportant becauss proteins are |itle messsges that signal the call to kake achion, Tickling
the cytoskeleton, it seems, can make cells switch between different genetic programs.<br f=

< biF

Even bafors the maghslic basd axpénimant, Ingber's group &t Harvard had already discovarad a nk batwaan call gaometry and sl
bshavior. In one sxpasriment they forced living cells to take on diffsrent shapeas--sphencal or fsttened, squars or round--by placing
thern cn finy adhesive slands of sxtrscsllulasr matre. Cells thet wers Flat and stretched t=nded to divide. Cells that were round and
crarmgid tanded to dis.<br =

<hr F>

<Image 3= <br f=

< hir /=

Right; Cytodkaletons give rad blood cells ther charactansbs et shaps, [mora]<br /=

<zhr /=

Says Ingher: “Mechanical restructuring of the cell and cytoskelston apparently tells the cell what to do " <br S

< hi /=

Wary flat calls with teuk cytoakeletons somehow 2an2e that more cells are neadad -- W cover & cuk, for exampls. Rounder, cramped
cells maght s=nse sn ovsrpopulation problem and deode it's ime to die snd make room for others. In sither cases, they are responding
to & controd systermn in mhich the shape-shifting cytoskeleton serves as & switching mechanism.<br />

2hr F=

The pobsntial implications of this ressarch are vast -- and not breted to space travel [t has already l=d o & prospectve cancsr
treatrnent based on changes n o=l shape. &nd it could provide new trestrmsngs for osteoporosis, cardiac disease, lung problems and
ekl oprrerdal abnorrn abies . Every besue i the body, savs Tnghes, has some digesss that results fram oells responding abnoemally to
mecharmical Forpas, <br f>

"By pursuing the guestion how Cells sendse | gravity me've uncovered enbrely new sspecks of cell regulation.™ I=- needhe_97 |pg
=2l nafmEe="naddla_97.9p0" wW="68556" branched="man" véradn=""" alamantld="3" propi="F=5|-|3=5|-|fG=0]-|F=Tha Naadla
Tower by Kanneth Spslson|-|&=8ottom™ T =<br f><span class="detaillmagelesc” >Right; The Needls Towmer -- 5 1949 tansegrity
soulpture by arbst Esnneth Snelsom -- viesed from below. < span=<br /=< - actin 97.0pg-- =< 7ib names="actin 57.)pg" W="E5554"
branchid="rmain® vergion="*" glegmentld="1" prope="2m5|:| J=E]:|Eé=i]: | 7= ytoskebeton of human endothelial cells] - |S=Baktom® 7
szbir frzipan clads="detallmageledc” »Balove: Cytoskelatons ol humah andothalial calld glow gresn i this immish ofl o red cant
microgragh. The flaments mest in triangular structures resembling a geodesso dome -- an example of tensegrity < /span=<be /=< -
redbloodeells_97 .jpg-—->=7lib name="redbloodeells_97.jpg° id="65525" branchid="main® version="*" elementid="3" props="2=5-
|G- |Gl || 7R Blood callg] - |S=0attam” 7 =<br f><ipan class="datallimageDeic™=Right: Cytoskeletans §ive rad blood calls ther

charsckeristic flat shaps,.<fspan><br />
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& Processing CMS-Lite Imported Content (cont’d)

I\.

® You are now ready to move the images and document asset to the appropriate
place in the Portal architecture. Use the View Library icon ([::H] ) to toggle to
the Library Item Viewer for the same Category.

@ Locate the image assets you wish to move and click the check box at the far
right of the appropriate asset(s). Select Move from the Perform Action drop-
down field.

Library Item Yiewer: All Assets

T EUG & 8 X viewmode: [All Assets -]
Category: Rook > NASAROoE Production) > Content = Submitted Conkent Perform Action: | Perform action ;I
ILast Visited Categaries ET‘EEETnaCtiDn

DM D@ I:IE_% Check-out

D@ Dm 01 ribions ggii Check-out

3 multimedia 3 nEws Clodce Drelete

(3 students [ | universe Download
Asset Name & Size (K} Branch Parent Locked by Date Modified Checked-outby Curr. wver. Action Annum_
[Bf actin 97.ipg 15.215 main 09-0ct-2004 02:54:01 PM 1 [P =
(87 neede 97.ipg 9.11 main 09-Oct-2004 02:54:03 PM 1 (B
(8 redbloodcells 97.p0 14,394 main 09-Octk-2004 02:54:02 PM 1 [Fu
@' skeleton tn 97.pg 4,535 main 09-Ock-2004 02:54:04 PM 1 @.x = Ii

157
www.etouch.net
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Processing CMS-Lite Imported Content (cont’d)

In the Select Category pop-up
window, click the[+ boxes to
open the Categories until you
find the Category you want.
The Category list mirrors the
Portal navigation architecture
you are used to.

Sub-categories with a yellow
circle () are at the lowest
level. Wait to click the Category
name until you are sure it’s the
Category you want.

Remember! Published Portal
pages display the left
navigation that corresponds to
the Category where the assets
reside.
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& Processing CMS-Lite Imported Content (cont’d)

& After moving the image assets use the View Document

icon ([g]) to toggle back to the Document Iltem Viewer and
perform the same Move function to move the document
asset to the same Category.

» Use the cookie-crumb trail to navigate to the new

Category, Preview your document again, if desired.

® Apply the Publish Workflow to publish your document, as

usual.

® NOTE: If you decide not to use a CMS-Lite submitted article,

159

please move the document and image assets to the Recycle Bin
(see next page).
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Processing CMS-Lite Imported Content (cont’d)

» Use the same Move function to move Document and Library
assets to the Recycle Bin, which is purged periodically.

160
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Flash Content
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In Module 9 You Will Learn To:

& Create stand-alone and external Flash content in the CMS.

® Ensure that your Flash content is 508 compliant for
accessibility.

® Flash assets can prevent some site visitors who use screen
readers from tabbing through the content. Two types of
Flash assets are used on the Portal:

+ Stand-alone Flash assets are typically small .swf files used for

banners. They can be uploaded into the CMS Library and embedded
and previewed like other images.

+ Complex (external) Flash modules with referenced images are
typically used in dynamic galleries in the Portal Multimedia area.

162
www.etouch.net



Creating Stand-alone Flash Assets
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® Simple Flash assets are created in the Library Item Viewer.

® Use the Create Library Item (f)icon
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@ Creating Stand-alone Flash Assets (cont’d)

Content (test_flash)
Praparribe: Conidienl Plehs Diaka faiars Cantred Brglabed Drisemrents
Aamety  Lasl_flagh Fiadified by: b Eemnch: mon Veeainn: Cvsll
soduz [Edistl] |
Browse to locate the .swf file on
Hiowim: Brewse..
SR — your local system. Accept the
Hetght of the mavie: defaults for all other fields. The
e Tl the movies width and height will be populated
Qraslity: | autohigh = X
B o color when you click Update.
Scalus | Cefault [Shew A1 =]
Byt o Hhew nuuhllrﬂlsi: '|'|
[‘I—..|d|||'.i|d.|:l1'|'CDBEE AEGDs 1 1ol BEBS 44255 EE-‘I:II:II:II:I_'-'.I
LocwBian of thes plugpariObjsct spscific): | iRp 2 downlasd . mamemadia comdpublshocowava,ic ‘bt Dharwr:_pbvmraa £-16 Sl
Lacation of the playesiEmbed speciicy | hpJawn . macromedia comygofgetflasholayer 2| Sty Meulds  dmurteied b Gem—s)
F-'rll_lrpl:|ill:plll:-lrhuln"-c-tllul:nl wava-Flaih ﬂ Co=E e L siodibad by cirevirthor Dwien TUTRITA  Brasch) o Tarsias: Dot

[T (R | sk [ in,rq-.....;uq,.. -I

|lipdate | [ Wpdote & Check Tm | | Back |

Hros
After Update, click the Preview
icon to preview the Flash. Click e B
Update & Check In when done Chara o DT TEDSE R L300 T a0 5
i L -r---l-.I-|ll.I|.- ety v e e ek i o Bl R B Tl el 50 00 B :----‘:-Ll

Lacation of Hg plawer] Prabad spacis jy | hip 0 ress Tuerams Bl coms jeigaslasaplapar ;|

v _ P | o0 moaianls - dha e mgeee -Bas b 2|
L ]

-]
d

Ay e |---"ul|-l-'.r1'l'\.-- A b Pl - - ;J

164 [mretate | [ vrelaim b chonck in | [ mare |
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@ Creating Stand-alone Flash Assets (cont’d)

For 508 compliance you must create a text-only version of your Flash asset.

Navigate to the corresponding Category in the Document Iltem Viewer and create a
new document asset.

Use: Authoring Template: Detail Page Template
Presentation Template: Detail Page Template(1 column)

Doguawent (uriverse_barmertext) Prommmeenk oot oo o o T
L s It BHE Lot S T
Praparties Cameal et Dk Auieri Casirel Erellatidl [ind el
Powmarls e b s Lol el gy TP Dl S UEE Bewesks Ol Peekan e

e | ik [ I'-‘alu Bafumi --I

unrsaree_ssnnartesk

Dt ad Page "erapsdsha
Detal Page Termplain(l colu  “plact Caar

Ak, Tereplabe © =
(Pt Tt ks

——— This example is for a rotating

s [0 o Flash banner with 4 images

e Famehy "t [l -
iy 1 (OF
Espword: 4 Ratady TRAIL - =

i =g vl il gy Tl T - K g™ Lrgit="_ bk " £TR g P SR ey P

LM

u pr i
LEmert Datss 1 B O = B0y Ej Flara S0 = E :...;-'H arding iEad Fer dhe hein Fan Deplorstion Bcaarn
End hatm: 27-DEC-2007 | :I:I
+ g Fratehitnplerataan e Fars gES R ETar_branps bl i rgeieT_ bk s e pronge aras Transd and e Taanch for las
F—— m ﬁ-'r.ln:l- BTeng o4
SLARET CARRET] - Taadhers, diadenia wrd thed Pl s s o parbcprs oo as ivoereo ve ddossien sk Gl o rioin aboui &
Dwrise: PR ] e ambrEEErEy =l
Drginator brerasi A A
Hodified by: kreareed
Dabe Modefledi LiehaA- 200 < i oo L0l . e i TN ™ L= _ Rk " g Sk oot
. = I:\-.l--.-.; I
. Teadasy mdinmes are pan o B senl eackr phernssr 5ong ey Thede cad " by Bacrg ey, g g brescks begbresd of
lacain": EnghshiUnibed Glates] s st mgrt

i i
x g b b Mo peamal o) rars gEaT Serpmbe_Sgek s pieag s Mlarsbery Sholniraaal s fsbreeg e lan ke i

Click Update to proceed e the worclars of race
to Content creation. 3 i e e

<al bE whe's
Eok<t geolog e sre dee rart m brw bn ek e e olane

By e -
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W Creating Stand-alone Flash Assets (cont’d)

® Finally, create the document asset into which you will embed your Flash asset
and the text-only document

& Use: Authoring Template: Embeddable HTML Snippet
Presentation Template: Embeddable Snippet Prez. Template

166

Frart Dabe:

Erdl Dk

Priord by
iy
irigimator:
Piodilhad byt
Date kodifed:

Mt
Locade*

Duscripison:

=l
[ -

1A-HOE- 2003 .E:I

27-DEC-2007 Eﬂ

|1 --I

lra sl

larara=l i

ez Click Update to proceed

;“""““'3“’* to Content creation.

English [nited Status]

Flash bannesr highlighting MER landing site d
=

| Back |
www.etnuch.net
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@ Creating Stand-alone Flash Assets (cont'd)

@ Use the following Script in the Content field of the Authoring Template.
» Embed your Flash Library asset and your banner text document.

-~ g

Document Content {Center_Flash _banner_universe)

Properties Content Meta Data Access Conkrol Related Documents
Asset: Center_Flash_banner_universe Modified by: agreicius Date: 03192004 Branch: main Yersion: 4
Mode: [Fead Only] Checked in successfully, Lock: [ IF'er'Fn:ur'm Action ;I

WYSIWYG: [

Embedded Flash
library item

Embeddable HTML Snippet

Content: [Mon-Editable]
<script language="javascript" tvpe="te cript" = ﬂ
var fstr =",
iffhasFlashi{s)) {
fetr+="<7lib name="banner_universez-3-19-04" id="57052" branchid="main" version="*" elementid="10" ¢

1 oelse {

fstr+="'xa href="<?dogname="universe_bannertext" id="26537" branchid="main" version="*"
sourceonlv="true" family="3" ¥="=<?lib nama\{venusTransit_363_123_ad.jpg" id="56358" branchid="main" wersion="*"
elementld="3" =",

==<hr /="

with{document) { openi'text/html'); w  closel);

</ script>

Embedded text-only
document asset

167
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External (Complex) Flash Assets

M External Flash assets

k

k

Are typically a bundle of one or more files.

Are developed outside the CMS, “zipped” from the topmost directory,
then uploaded into the CMS Library as a single “zip” file.

Cannot be previewed within the CMS.

Must be published (i.e. unzipped) using a special Publish Workflow
before the Flash asset can be referenced in a CMS document.
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External (Complex) Flash Assets

» Steps for Creating an External Flash

Assemble all the required elements on your Desktop in the required directory structure. Test the Flash!
The entire Flash should work as a stand-alone on your Desktop before you upload it into the CMS.

Give the topmost directory a descriptive
name, e.g., soyus_photo_gallery.

Zip the files from the topmost directory
and name the zip archive with the

same name, e.g., soyus_photo_gallery.zip

Upload the zip file into the CMS Library
Category:

Root > NASARoot(Production) >
Content > externalflash

Apply the Unzip Flash Files Workflow

to publish (unzip) the files onto the
Staging/Production server. The files

get unzipped within the external

flash folder under the docroot.

NOTE: Only designated content
creators have access to use this
Workflow. If you need to create external
flash modules, please request access.

Once the Flash is published, create a
document asset, using only the
Promotional attributes of the

Authoring template. Embed the Flash
into the Promotional Link URL field.
The embed must start with:
javascript:NewWindow('/externalflash/...

Promotional Date: [Mon-Editable]

Promotional Title: [Mon-Editable]
MasA Celebrates 100 Years of Flight

Promotional Thumbnail Image: [Mon-Editable]
<7?lib name="cof_100x75" id="35012" branchid="main" version="*" elernentId="3" 7=

Promotional Leader Sentence: [Non-Editable]
An interactive feature highlighting MASA's contribution to the first 100 years of flight.

Promotional Link URL: [Mon-Editable]
javascript:Mewwindow('/externalflash/centflight/outputicheckflash htrml','narme’,'750','54 3", 'no")

Promotional Link Label: [Non-Editable] | + Wiew this interactive feature -l
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» Publishing Resources

& Portal Documentation and Tools

& Editorial and Production
Standards and Guidelines

» Portal Project Links
» Affinity Kit

» Contact Info

) Portal News

» FAQ

http://www.hg.nasa.gov/pao/portal/

Portal Publishers Supp

ort Site
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Set Preferences (General)

Eharr b i Gl ot
Cinpla chack in | dhadk ot comranbs

Lok s it sadule chack cud
Colanlt e ] choinc i i Sl

[ TR Y | QTS T Py e

Sheas Lanka Eids. Links
Hame
Conbsni Buthiorineg
Saarch .
ol Managem ek
My Prodile -
My ETRRErEncar
CZHE Tranng Home
wiew Template Gaiide
ool Melle atam
feTess Rotification |Irnrr.-|du|l il
Hpite Halil e
Shiss Sy Mok stinn Ho =
Menplay Preiemsrees
Exialogrionridl Cidin FEACCFF il oy
Bty of bosakaraks in bt nuragation Der iD
Huwites of shersnins in phack of Ly vighed Calegoris: )
Tean Rre Emal
Pags Tioa =0
Frafarred moa of orevms wardoes Hermal -
B off s of Cwstowreend: | Libwarey Llevni whale Dl |Hr.l '-'I
Dats ' Thoves
Disks Forrest Bl dd-FAAN-wvy) |”'"H“"I'f'l“ B
Ciatn | Torm ®oomt Beldd-59 9y hhoranom a) I:H-HHI'I-"H hh:mm:a l_:l
Dpdualt Webdey [doy
Wby [elbor |M5-word =

® Click My Preferences
under Content Tools
in the CMS left
navigation to modify
your general CMS
preferences.

M Remember to click

Submit to save your
changes. You may
also use the Restore
Defaults button.

m



- Set Vie

Filter Options

@g Preferences-Library Viewer

Select library
type:

View Columns

nsL-Include

Show Columins Hil

Yiew Colunmns

£_—elouch
(et >
=1
e Il:rl
Viewing Preferences-Document Yiewer {AI@
Filter Options Clear Filters
Select document il - Asset Mame like:
Docurnent
Docurment Template
Htrnl x|

Size -
Parent Branch E
Locked by

Checked out by = E

Show Columns Hide Columns

—

lois

Sorting Optor

Columns:

Order:

Click the Set View Preferences icon ( % ) in both the Document Item Viewer and
the Library Item Viewer to set view and sorting preferences for the pop-up
windows that appear when embedding a library item or document. You must set
View Preferences for both the Document Item Viewer and the Library Iltem Viewer
separately. Remember to Save permanently or Save for this session.

Thumbnail Wiew:

Order:

-

Columns in each ro

173

Type
Checlked out by

IDescending 'I

|

|-

Sawve permanenty

Sawe permanenty Sawe for this session
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sy e IeW rrererences (cont’d)

& elpuch Digital Asset Management

Wekiome Ebe Trevarthen | [Cocnert 2] % & E] B]  1ocales [Engizhiunit=d states) 5] Br

Santant Autharing > Besamnts > R » NASARooProduction] > Catkeck * vk > unhecis = (eabats B =

Comtent Tools Document Ibem Wiewer: All Assets

::‘n::::rr Authoring ﬂ ﬁ ﬁ @ T:I ﬁ E o, w—rmui-u|-'-|| Adaty ;l

HDocurents Catugory: Boot > MASARpobProduction) > Conbent > yision > unierce > features Parfarm o 1Y ASSELS
+Library tbams [Caet v = \ My Check auts

BER Vet E LS Qo ek
wamgrch H .

. ) History {all versions
:;:r::;;lranaq=n'-¢nt Aseut Mane Sirw (K] Bramch Parent :}m [habag Mugedefiged s Current versions
iy Praferances E feakuris L6656 man 0L wipr =300 004541 -
SO NS Training Home aH
Fifiew Template Guide B aGma sisten 25.649 [@n OL~Apr-2004 1039119 z B & O
HE ook mark s AN

test hookrark [ woeeerse banmeiiet 9155 main 15-Mar- 2004 072554 3 Ey = [

FM
ﬂﬂﬂlﬂﬂ"—lﬂ [— " r b M T PN T P e & s -] —
For maximum flexibility you must set preferences individually for the various

—| View modes: My Assets, My Checkouts, All Assets, etc.

s EM

APFL (B scdzer-0a0EM 12613 man e3-far-2004 01:11:08 7 [A= W O

Eacts FM

£l Do eents [N} wofesree bennerteds 9,161 man 2-Par-2004 D& 15015 2 [Ea w L

Mors,. FM

[ mekz 0 20065 mEn 2200 412554 F: A= w O
P

B dotot st 7.77 man 3| -Cec-Z003 11130049 1 [A w O
A

R shoiot mer 7,790 man 3L -Dime- 2007 11:30%12 : B w C
i)

[By b serorn 7.9 man a-nm-muzlz:ﬂ:a L] Ea w O

B fmorer fash PEE-sndng 1,1%3 mam 022003 1248 16 1 B w O
m
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CMS Icon Reference

Advanced Search 7§ Draft Refresh Page
- Alert f  Edit Rule
Asset Reference (Manual Collection) 25  Edit Category Schedulable Task Preferences
Authoring Template 9 Error fH  Scheduled Tasks
Bookmarks Help G, Search
Branch &  Hyperlink f&  Search Agent (Dynamic Collection)
Ll Bulk Upload @ Information Undo Checkout
[& CheckIn Logout 2 User
[ Check Out ln—Tq] Manual Task 29  User Access Profile
Close Popup Window m Manual Task Preferences B  User Access Validity Dates
1 Content Category E5 Merge ES  User Preferences
Gy Copy 2f Move @& Version
72 Create Category mewk| New asset (not yet versioned) % View Audit Trail
Create Label (Tag) £ Notes Warning
¥ Create New Asset Open Document Viewer T2 Workflow
ﬁ Delete =l Open Library Viewer eE]  Workitem
DEI Difference %o Pipeline &5 Workitem Preferences
[Z] Document M Presentation Template
Download [Z] Preview
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